AJIMUHUCTPALIUS O3EPCKOI'O CEJILCOBETA
TAJIBMEHCKOI'O PAMOHA AJITAVICKOI'O KPAS

ITOCTAHOBIJIEHUE

02.04.2024 Ne 14
c. O3épku

OO0 yTBepkACHUN AIMUHUCTPATUBHOT'O PETJIAMEHTa MO MPEI0CTABICHUIO
MYHULIMOATBHOHN ycliyTH «Bbigaya pa3penieHuid Ha MpaBo BhIPYOKH
3€JICHBIX HACAKJICHHI

B cootBerctBuu ¢ denepanbapiM 3akoHOM OT 06.10.2003 roga Ne 131-®3 «O06
OoOlIMX TMPUHIMNAX OpraHu3allui MECTHOro camoynpamieHus B Poccuiickoi
deneparuny, OenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O06 opranuzanuu
NpEJOCTaBICHUSI TOCYAAPCTBEHHBIX W  MYHHUIUIAIBHBIX  yCIYr», YCTaBOM
MyHUIUMNIATBLHOTO oOpa3zoBanus O3€pckuil  cenbcoBeT TallbMEHCKOro paiioHa
AJITaiicKoro Kpas,

I[TOCTAHOBJIAIO:

1. YTBepAUTh aJIMHHUCTPATHBHBIA PETJIAMEHT I10 TIPEIOCTaBICHUIO
MYHUIIMIATBHON ycIyru «Bbimada paspemieHuii Ha TpaBO BBIPYOKH 3€JCHBIX
HaCaXKICHUI.

2. [Ipu3HaTh yTPAaTHBIIMM CHJy IIOCTAHOBJICHHE AJIMHHHCTPAIIUN
O3épckoro cenbcoBeta oT 24.10.2023 Ne 79 «OO6 yTBepkeHn A TMUHUCTPATUBHOTO
periiaMeHTa MPEIOCTABICHUS MYHHUIIUNAIBHOW yCIyru: «Bblgada paspernieHui Ha
IIPaBO BBIPYOKH 3€JICHBIX HACAKICHUIN).

3. OmyOGauKoBaTh (oOHapoaoBaTh) HACTOSAIIIEE MOCTAHOBJICHHE B
YCTaHOBJICHHOM TIOPSIJIKE.

4, KOHTpOoIb 32 MCIOJIHEHUEM HACTOSIIETO ITOCTAHOBIICHHS OCTABJISIO 32
co0O1i.

I'naBa cenbcoBeTa C.B. Ky3skun



[MpunoxeHue K

NOCTaHOBIIEHMIO aAMUHUCTPaLMK
O3épckoro cenbcoBeTa

oT 02.04.2024. Ne 14

AAMMHUCTPATUBHbIN pernamMmeHT
npeaocTaBfieHUA MyHULIMNANbHOMU yCIyru
«Bblaaya paspelieHu Ha NpaBo BblpYOKM 3eNneHbIX HacaXXaeHUN»

Pa3pen |. O6wue nonoxeHus
1. MNMpeameT perynMpoBaHusi agMUMHUCTPAaTUBHOIO pernamMeHTa

1.1 AOMWUHUCTPATUBHbIN pernameHT ycTaHaBnueaeT cTaHgapT
npenocTaBneHns MyHuuunanbHOW ycnyrm «Bblgaya paspelleHun Ha npaBo BbIpyOku
3efeHblX HacaxgeHuny (ganee COOTBETCTBEHHO — AAMMHUCTPATUBHBIA pPErfiaMeHT,

MyHuuMnanbHas ycnyra), YycTaHaBnuBaeT COCTaB, MOCNeAOBaTENbHOCTb WM CPOKU
BbIMOMMHEHNA aOMWHUCTPATMBHbLIX Npoueayp No npegocTtaeneHvto  MyHuumnanbHOM
ycrnyrm, B TOM 4ucne OCOOEHHOCTU BbIMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp B
SNEeKTPOHHOM Buae, OpPMbl KOHTPOMS 3@  UCMNONHEHMEM  AOMWHUCTPATMBHOIO
pernameHTa, gocyaebHbin (BHeCyAeOHbIN) Nopsaaok obxanoBaHUs peLleHnin u 0encTBuUmn
(6e3pgenctemsl) opraHa  MECTHOrO CaMOynpaBneHust MyHuMuMnanbHOro obpas3oBaHUs
Osépckuin  cenbcoBeT  TanbMeHCKOro panoHa AnTanckoro kpas (ganee —

AOMUHUCTpaUKS), AOIMKHOCTHbBIX nmy, AOMUHMCTpaUun, npeaocTaBnsoLWNX
MyHMUMNanbHYO yCnyry.
1.2. Bbigaya paspelleHMst Ha npaBo  BbIPYOKM 3€MeHblX HacakaeHwui

OCYLLECTBIISAETCS B Cnyyasx:

1.2.1 Tlpu BbISIBNIEHUM HAPYLUEHNSA CTPOUTENbHbBIX, CAHUTAPHbIX N UHbIX HOPM W
npaBun, BbI3BAHHbIX MPOU3PACTaHMEM 3efEeHbIX HacaxgeHun, B TOM 4ucne npwu
NPoOBeAEHNN KanuTanbHOrO W TeKyWero pemMoHTa 34aHUA CTPOEHUA COOPYXEHUW, B
cnyyae, ecnu 3efieHble HacaXXaeHust MeLlatroT npoBeaeHuto pabor;

1.2.2 TpoBegeHnss caHUTapHbIX pPyboK (B TOM 4ucne yaaneHus aBapurHbIX
AepeBbeB U KYCTAPHWUKOB), PEKOHCTPYKUUM 3€fieHbIX HacCaXOeHUW W KanuTanbHOro
peMoHTa (pecTtaBpaumm) OOBLEKTOB 0O3eneHeHus (napkoB, OynbBapoB, CKBEPOB, ynuu,
BHYTPY OBOPOBLIX TEPPUTOPUN);

1.2.3 TllpoBegeHuss cTpouTenbCTBa (PEKOHCTPYKUMU), CeTen  MHXEHEepHO-
TEXHUYECKOro obecneyeHusi, B TOM Yncne NMHENHbIX 06BHEKTOB

1.2.4 TllpoBefdeHue KanutTarbHOrO WM TeKyLlero pemMoHTa CeTeN WHXEHEepHO-
TEXHUYECKOro obecnedyeHusi, B TOM YMCIEe JIMHEWHbIX OOBEKTOB 3a WCKIOYEHNEM
NpoBeAEHNs1 aBapUNHO-BOCCTAHOBUTENbHbLIX pPaboT ceTen UHXEHEPHO-TEXHUYECKOrO
obecneyveHnst N COOPYKEHUN;

1.2.5 Pa3melleHnsi, YCTaHOBKM OOBLEKTOB, He SABMSWUXCA obbekTamu
KanuTanbHOro CTPOUTENbCTBA;

1.2.6 [lpoBeneHne NHXEHEPHO-TeONTOMMYECKNX N3bICKAHWUN;

1.2.7 BocCCTaHOBMEHUS HOPMATMBHOIO CBETOBOMO PEXMMA B XUMbIX U HEXUIbIX
NOMELLIEHUSIX, 3aTEHSAEMbIX AEPEBbAMMU.

1.3 Bolgaya paspelseHna Ha npaBo  BbIpyOKM  3eMeHbIX  HacaxaeHwuin
ocyulecTBnsieTca  Ans  npomsBoacTBa paboT Ha 3eMndx, Ha  KoTopble  He
pacnpoCcTpaHseTcss OeuCcTBME NeCHOro 3akoHogatenbctBa Poccunckon depepauunun, Ha
3eMnsiX, He BXOAAWMX B MOMOCbl OTBOAA >Kene3HblX M aBTOMOOGWUIbHbLIX AOpPOr, Ha
3eMerbHbIX y4YacTKaX, He OTHOCSILMXCA K cneuuanbHO OTBEAEHHbIM Afs BbINONIHEHUS
arpoTEXHUYECKNX MEPONPUATUA MO pasBeLeHUNI0 N COAEPXKAHUIO 3ENTEHHbIX HaCaXXaeHUN
(MMTOMHUKN, OpaHXeperHble KOMMMEKChl), a TaKKe He OTHOCALMXCA K Tepputopun
kKnagobwu,.



1.4 BelpyOka 3eneHbix HacaxgeHun 6e3 paspelleHna Ha Tepputopumn
(HaMmeHoBaHWEe MyHMUMMNANbHOrO 06pa3oBaHUs) He [A0MNYyCKaeTCHd, 3a WCKIYEeHUeM
npoBefeHNs1 aBapUMHO-BOCCTAHOBUTENMbHbIX pPaboT ceTen WHXEeHEepPHO-TEXHUYECKOro
obecneyveHnst N COOPYKEHUN.

2. Kpyr 3asButeneun

2.1  3aasutensamu ABMNAOTCS dmsnyeckune nvua, nHaMBMayasnbHble
npeanpuHUMaTenn W OpUANYECKME TIvua, He3aBUCMMO OT nMpaBa MONb30BaHUS
3eMerbHbIM Y4acTKOM, 3a UCKITIOYEHNEM TEPPUTOPUI C NECHBbIMU HacaxaeHnamu (ganee
— 3aasuTten).

2.2 WHTepecbl 3asBuTenen, ykasaHHbIX B MyHKTe 2.1 HaCTOSALLEro
AOMUHUCTPATMBHOIO  perfnameHTa, MOryT npeactaBnatb  nuua, obnagawowme
COOTBETCTBYIOLMMM NONHOMOYNAMMK (fanee — NpeacrasuTenb 3asaBUTENS).

2.3 [lonHomoumnsa [lpencraButena 3adBUTENs, BbICTynawLWero OT  MMEHU
3aaButensi, MNOATBEPXOAKTCA [AOBEPEHHOCTbIO, OGOPMIEHHOM B COOTBETCTBUM C
TpeboBaHMsIMK 3akoHoAaTenbcTBa Poccuinckon ®epepaumn.

3. TpeboBaHua npepoctaBneHnsa 3asasutento MyHuumunanbHon ycnyru B
COOTBETCTBUU C BapuaHTOM npeaoctaBneHma MyHuumMnanbHOM ycnyru,
COOTBETCTBYHLLUM NpU3HaKamMm 3asiBUTenNA, onpeaeneHHbIM B pe3ynbTaTte
aHKeTUpPOBaHUA, NPOBOAMMOrO OpraHoM, NnpeaocTaBnsAOLWMUM yCryry (aanee —
npocunupoBaHue), a Takxke pe3ynbTaTa, 3a npeaocTaBlieHUEM KOTOPOro
obpartuncsa 3aaBuTtenb

3.1 WHdpopmupoBaHme o nopsgke npepoctaBneHns MyHuUmMnanbHOW ycnyrm
oCyLLecTBnseTcs:

1) HenocpedcTBEHHO MpW NMYHOM nNpueme 3asBUTens B AOMUHMCTPALMIO
Osépckoro cenbcoBeTa TanbMEHCKOro panoHa AnTanckoro kpas npeaocTaBfieHUs
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNyr (4anee — YNOSTHOMOYEHHbIN OpraH);

2) no TenedoHy YNorHOMOYEHHbIM OpraHoM;

3) NUCbMEHHO, B TOM 4YMCre MOCPEACTBOM 3NEKTPOHHOM MOYThI, (hakCUMUIBHOM
CBA3N;

4) nocpeAcTBOM pa3MeLLeHNsi B OTKPbITON 1 AOCTyrNHON dhopme MHpopmaumm:

a) B pefieparnbHON rocyaapcTBeHHON MHopMaunoHHoW cucteme «EgmMHbIn nopTtan
rocyAapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (dyHkumin)»  (https://www.gosuslugi.ru/)
(nanee — EguHbIn nopTtan);

0) Ha odumumanbHOM canTe YNONMHOMOYEHHOro opraHa B MHGOPMALMOHHO-
TenekoOMMYHUKaUMOHHON ceTn «HTepHeT» (fanee — ceTb «IHTEpHET»);

5) nocpeacTtBoM pasMmelleHns MHOopMaUMM Ha MHGOPMAaLMOHHBIX CTeHaax
YNONHOMOYEHHOro opraHa.

3.2HhopMmmpoBaHmMe ocyLLeCTBNAETCS N0 BONpoOcaM, KacatoLMMCA:

1) cnocoboB nogayun 3assneHus o npegocTaBneHnn MyHuumnansHOM yenyru;

2) agpecoB YNONMHOMOYEHHOro opraHa, obpalleHne B KOTopble Heobxoaumo And
npegoctasneHna MyHuumnansHon ycnyru;

3) cnpaBo4HON MHGopMaumn o paboTe YNONMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHnn YrnosHOMOYEHHOro opraHa);

4) [OKYMEHTOB, HeobxoanMbIX A48 npegocTaBneHns MyHuumnansHoOn ycnyru;

5) nopsgka n cpokoB npegoctaBneHna MyHUUMnaneHOW yCnyru;

6) nopsgka nonyyvyeHus CBeOeHWW O XOo4e pPacCMOTpPeHnsa  3asaBfeHuss O
npegoctaBneHnn  MyHuumnaneHOM ycnyrm M O pes3ynbTatax npegocTtaBneHnd
MyHuumMnaneHoW ycnyru;

7) nopsigka pocyaebHoro (BHecyaebHoro) obxanosaHus genctesun (6e3pencreus)
OOIDKHOCTHBIX — NiMl, W MPUHAMAEMbIX UMW  peLlleHuMri npu  nNpegocTaBneHuu


https://www.gosuslugi.ru/)

MyHuumnnansHom ycrnyru.

[MonyyeHne nHgopmauum nNo Bonpocam npefocTtasneHns MyHuuMnanbHOW yCryru
ocyulecTensieTca 6ecnnaTtHo.

3.3 MNpu ycTHOM obpalleHnn 3aaButens (SIMYHO UM No TenedoHy) AOSMKHOCTHOE
nMuo YNomnHOMOYEHHOrO0 OpraHa, OCYLLECTBIAKOWMIA KOHCYNbTMpOBaHMe, nogpobHo u B
BEXMNBOWN (KOPPEKTHOW) popMe WHGPOpMUPYET 0BpPaTUBLLUMXCA MO MHTEPECYHOLLMM
BOMpPOCaM.

OTtBeT Ha TenedOHHbLIM 3BOHOK [OMMKEH HauuHaTbCa C  uMHopMauum o
HaMMeHOBaHMUW oOpraHa, B KOTOPbIN MO3BOHUN 3asBuTenb, aMmunun, UMeHu, oT4yecTBa
(nocnegHee — npu HanWuMM) U OOSMKHOCTWU cneuuanucTa, NPUHABLUEro TenegOHHbIN
3BOHOK.

Ecnn gomkHocTHOEe Nuuo YNONMHOMOYEHHOro opraHa He MOXeT CaMOCTOSITENbHO
AaTb OTBET, TeneOoHHbIM 3BOHOK AoMmkeH ObiTb NnepeagpecoBaH (nepesedeH) Ha apyroe
OOIMKHOCTHOE NUUO Unun xe obpaTtuBluemycst nuuy OomkeH ObiTb COObLEeH TenedOoHHbIN
HOMEp, MO KOTOPOMY MOXHO ByaeT NoNny4YnTb HeoBXoaNMY MHAOPMAaLUIO.

Ecnn nogrotoeBka otBeTa TpebyeT NMpoOormKMTENbHONO BPEMEHW, OH npeanaraet
3aaBuTento o4uH 13 cnegyrowmx BapMaHToB JanbHENLINX AENCTBUN:

1) n3noxuTb obpalleHne B NMCbMEHHOW (hopme;

2) Ha3HauYuTb Apyroe BpeMs OS5 KOHCYNbTauum.

[omKHOCTHOE nNUUO  YMOMHOMOYEHHOro oOpraHa He BnpaBe OCYLEeCTBNSATb
WH(POPMMPOBaHME, BbIXOAdLLEe 3a paMKuM CTaHOapTHbIX npoueayp W YyCroBui
npegoctaBneHna MyHuuMnanbHOM ycrnyrm W Brvgiowee MpsMO WM KOCBEHHO Ha
NpUHUMaemMoe peLueHue.

[MpooomKUTENbHOCTE MHAPOPMUPOBAHNA NO TeneOHy He AOSMKHO npeBbiwaTtb10
MUHYT.

MHdopMmupoBaHue ocyllecTBnseTcs B COOTBETCTBMM C  rpadpmkom npuema
rpaxkgaH.

3.4 Tlo nucbMeHHOMY OOpalleHNo [OMMKHOCTHOE NNUO  YNOSIHOMOYEHHOrO
opraHa, OTBETCTBEHHOe 3a npegocTaBneHne MyHuumnanbHoW ycnyru, nogpobHo B
NMMCbMEHHOW (OpMe Pas3bsACHAET rpaxaaHuHy CBeAEeHWA No BOMpocaMm, YKa3aHHbIM B
nyHKTe 3.2 HacTtoswero AAMUHUCTPATUBHOIO pernaMeHta B nopsigke, YCTaHOBNEHHOM
depnepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsgke paccMoOTpeHusi obpalleHun
rpaxgaH Poccunckon ®enepaunn» (anee — defeparnbHbivi 3akOH Ne59-03).

3.5 Ha EgumHom nopTane pasmewarwTcd CBeAeHUd, MpefnyCMOTPEeHHble
[MonoxeHnem o degepanbHOW  rocygapCTBEHHOW  MH(POPMaUWOHHOW  cUCTeEME
«PepepanbHbln  peecTp roCydapCTBEHHbIX W MYyHUUMNAnbHbIX  yCnyr (QQYHKUUKN)»,
YyTBEPXOEHHbIM NOCTaHOBIIEHMEM [MpaBuTenbcTBa Poccuiickon depepaumnu
oT 24.10.2011Ne 861.

[docTtyn K vHpopmaumMm 0 cpokax u nopsake npepocrtasneHns MyHuumnanbHOW
ycrnyrm ocyuiectensaetcs 6e3 BbINONHEeHUs 3asButenem Kakux-nmbo tpeboBaHun, B TOM
yncne 6e3 MCNoONb30BaHWUS MNpPorpaMMHOro obecneyeHns, yYCTaHOBKa KOTOPOro Ha
TexHn4yeckne cpefctea 3asButens TpebyeT 3akniovYeHUs JTMUEH3MOHHOMO WY UHOTo
cornaweHus ¢ npasoobnagarenemMm nporpaMmmHoOro obecnedeHuns, npegycMaTpuBaroLLLEero
B3MMaHWe nnaTtbl, permcTpauuio nnn aBTopusaumio 3assutens unu npegoctaBneHne um
nepcoHanbHbIX AaHHbIX.

3.6 Ha oduumanbHOM canTe YNONHOMOYEHHOro opraHa, Ha cTeHgax B MecTax
npegoctaBneHna MyHuuMnanbHOM Yycryrm pasmelwaeTcd crneaywoouwas cnpaBovHas
nHpopmaums:

a) 0 MecTe HaxoxaeHusa W rpaduke paboTbl YNOMHOMOYEHHOro OpraHa W ero
CTPYKTYPHbIX MogpasfeneHnn, OTBETCTBEHHbIX 3a npepocTtasneHve MyHuumnansHom
ycnyru;

0) cnpaBoYHble TenemoOHbl CTPYKTYPHbIX noapasgeneHnin  YNonHOMOYEHHOro



opraHa, OTBETCTBEHHbIX 3a npegoctaBneHme MyHmuunaneHOM ycryru, B TOM YMcrie Homep
TeneoHa-aBToMHopMaTopa (Npu Hann4um);

B) agpec ouumanbHOro camta, a Takke 3MeKTPOHHOM MoyTbl U (Mnun) opmbl
obpaTHon cBA3MN YNONMHOMOYEHHOro opraHa B cetn «/HTepHeT».

3.7 B 3anax oxungaHna YnNonHOMOYEHHOro opraHa pasMeLlarTcs HOpMaTUBHbIE
npaBoBble aKTbl, perynupyrowme nopsgaok npegocrasneHna MyHuumMnanbHOM ycnyru, B
TOM u4ucrne AOMUHUCTPATUBHBIA pPeErfameHT, KoTopble no TpeboBaHuio 3asButens
NpenocTaBnalT emMy AS151 03HAKOMIEHUS.

3.8 MHdopmauma O xoOe pacCMOTPEHUS 3asBIieHMSs O NpeaocTaBrieHun
MyHuMuMnaneHOM ycrnyrm v o pesynbTaTtax npegoctaBneHnss MyHuuunanbHOW ycnyrm
MOXeT ObITb nonyyeHa 3asasutenem nubo [lpeactaBuTtenem 3asBUTENS B JIMYHOM
kabuHete Ha EguHOM nopTane, a Takke B COOTBETCTBYHOLWEM CTPYKTYPHOM
nogpasgeneHnn YnoriHOMOYEHHOro opraHa npu obpauweHun 3asBuTens fnUYHO, Mo
TenedgoHy, NoOCpeLCTBOM 3MEKTPOHHOM MOYThI.

Paspgen Il. CtangapT npeaoctaBneHMa MyHuumMnanbHOM ycnyru

4. HaumeHoBaHue MyHuUMNanNbLHOMW yCnyru
4.1 HaumeHoBaHve MyHuumnanbHoW ycnyrn — «Bblgaya paspeleHun Ha npaso
BbIPYOKWN 3eNeHbIX HacaXXaeHUn».

5. HanmeHoBaHue opraHa rocyaapcTBeHHOW BfacTyU, opraHa MecTHoOro
camoynpaBrneHus (opraHmsauum), npeaocTaBnAOLWEero MyHMUUnanbHyr ycnyry
5.1 MyHunyunanbHaa ycnyra npegoctaBnsieTcsa YNONHOMOYEHHbIM OpraHoM —
AomuHunctpaunen O3Eepckoro cenbcoBeTa TanbMEHCKOro panoHa AnTanckoro Kpasi.

6. OnucaHue pe3ynbTaTta npeaoctasneHus MyHuumunanbHOW ycnyru

6.1 Pesynbtatom npepgoctasneHna  MyHuumMnanbHOM — ycriyrm  aBnsieTcd
paspeLleHne Ha NpaBo BbIpYOKM 3eneHbIX HacaXaeHW.

PaspelwleHne Ha npaBo BbipybKM 3eneHbIX HacaxaeHuin oopmnsieTca no gopme
cornacHo lNpunoxeHuto Ne 2 Kk HacTosweMy AAMUHUCTPATUBHOMY perfameHTy.

6.2 PesynbTaTt npegocrasneHna MyHUUMNANbLHOW YCNyr, ykasaHHbIW B NyHKTE
6.1 HacToswero AQMUHNCTPATMBHOIO perfnamMeHTa:

1) HanpaBenseTca 3asBuTento B (popmMe 3NEeKTPOHHOro AOKyMeHTa, NoAnucaHHOro
YCUIIEHHOW  KBanuMWUUUPOBAHHOW  3MeKTpoHHOM nognucbio  (ganee —  YKOI)
YMNOSTHOMOYEHHOrO [OOJPKHOCTHOrO nuua, B NUYHbIM kabuHeT Ha EamHOM nopTtane B
crnydae, ecnu Takom crnocob ykasaH B 3asiBrieHMn O npepgoctasneHun MyHuumnansHowm
ycnyru;

2) Bblgaetca 3aasutento Ha 6GymaxHOM HocuTene npu nNu4HOM obpalieHun B
YNONMHOMOYEHHbIN OpraH B COOTBETCTBUM C BblbpaHHbIM 3adBuTenemM cnocobom
nosiydeHuns pesynbTaTta npegocrasneHns MyHuumMnansHoON ycnyru.

7. Cpok npepoctaBrneHuss MyHuumnanbHomn ycnyru

7.1 Mpu obpalieHnn 3asButens 3a npegocrasneHneM MyHuUuunansHOW ycnyru
He MoxeT npeBblwatb 17 pabounx [OHen C [gaTbl perucTpauumn  3asiBlieHUss B
YNonHoMo4YeHHOM opraHe.

7.2  Cpok npegoctasneHna MyHMuunNanbHOW YCIyrn HaynMHaeT UCYUCNATLCSH C
AaTbl pernctpaumm 3assreHus.

7.3 B obwun cpok npepocTtaBneHns MyHuumMnanbHOW YyCryrn BXOOUT CPOK
HanpaBneHns MeXBeOOMCTBEHHbIX 3anpocoB W MOJSIYYEHUS Ha HWUX OTBETOB, CPOK
HanpaBneHnsa AOKYMEHTOB, ABMAIOLMXCA pe3ynbTatom npegocrasneHns MyHuumnansHou
ycryru.



8. NMpaBoBble ocHOBaHUA AnNa npegoctaBneHMa MyHuUMNanbLHOM yCcnyru
8.1 [lepevyeHb HOpMAaTMBHbLIX MPaBOBbLIX AKTOB, PErynvpyloLwwunx npegocraBneHne
MyHuumMnaneHon ycnyrn (C ykasaHMeM UX PEKBU3UTOB M UCTOYHMKOB OULManbHOro
onybnukoBaHud), pasmellaeTcsa B dpefepanbHOW roCyAapCTBEHHON MHGOPMAaLNOHHOW
cucteme «defeparnbHbI PEECTP rOCyaapCTBEHHbIX M MyHULMNASBbHBIX YCNYT (PYHKUMIA)».

9. UcuyepnbiBarowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbBIX Ans
npepoctaBneHnsa MyHuumnanbHOU ycnyru

9.1 MWcyepnbiBawoWnin nepevyeHb LOOKYMEHTOB W CBefeHUA, HeobxoanmbiX B
COOTBETCTBMW C  HOPMATMBHbIMW  MNPaBOBbIMA  akTamu ANa  nNpefocTaBreHus
MyHULMNaneHOM yCnyrm N ycnyr, Kotopble ABNATCA HeobxoaMMbIMU N 0Ba3aTeNbHbIMU
ana  npegoctaBnenHna  MyHuumnaneHOW — ycnyrn,  nognexawmx npencrtaBneHuto
3asBuTenem, cnocobbl nx nonyvyeHuss 3asBUTENEM, B TOM YMCNE B ANIEKTPOHHOM dhopMme,
nopsaoK Ux npeacTaBneHus.

9.1.1 3agaButenb  unu MpeactaButens  3aaBUTENs  NpeactaBnsieT B
YNONHOMOYEHHbIM OpraH 3asiBfieHMe O npegoctaBneHn MyHuumMnanbHOM YCryrm no
dopme, npusBedeHHon B npunoxeHun Ne 1 K HacTtoAwemy AOMUHUCTPATUBHOMY
pernameHTy (ganee — 3asiBfeHue), a Takke npunaraeMmble K HEMy OOKYMEHTbI OOHUM U3
cneaywowmx cnocobos no Bblbopy 3aaBuTens:

1) B aneKkTpoHHOWN hopme nocpeacTsom EgmHoro noprana.

B cnyyae npeacrtaeBneHus 3asBneHUss U npunaraeMblX K HemMy [OOKYMEHTOB
yKaszaHHbIM cnocobom 3assutenb unu [pencraButens 3asiBUTENs, npowleawme
npouenypbl pernctpaumm, unaeHtTudukaumm wn ayteHTudpmkaumm ¢ MUCnorib3oBaHUEM
denepanbHOM  rocygapCTBEHHOM  MHAOPMaALMOHHOWM cuctembl «EauHas  cuctema
nogeHTudukaumMm 1 aytTeHTUukauum B UH(ppacTpyktype, obecne4vmBatoLlemn
NHOOPMALIMOHHO-TEXHOSIOMMYECKOoe  B3auMoAeNCcTBME  MHAOPMALMOHHLIX  CUCTEM,
ncnonb3yemblX Ans NpefdoCTaBfeHUsl roCyAapCTBEHHbIX W MyHUUMNAmbHbIX YCIyr B
9NeKTpoHHoN hopmex» (aanee — ECUA) nnu mHbIX rocyaapCTBEHHbIX MHPOPMAaLMOHHBIX
CUCTEM, €CNnM Takue rocyaapcTBeHHble UHOPMALUMNOHHbIE CUCTEMbI B YCTAHOBIIEHHOM
MpaButenbctBoM Poccunckon depepaunmn nopsgke obecneymBaoT B3aMMOOENCTBUE C
ECUA, npu ycnoBunm coBnageHusi CcBeAeHUM O PU3MYECKOM IMue B yKa3aHHbIX
WHAPOPMALIMOHHBLIX  CUCTeMax, 3anosiHAT  (opMy  yKasaHHOro  3asiBfieHus C
NCMNONb30BaHMEM WHTEPAKTUBHOW (QOPMbl B 3IEKTPOHHOM Buae, 6e3 HeobxoouMmocTu
AOMNONHUTENbHOW nofgayn 3asaBneHns B Kakon-nmbo nHom opme.

3aaBneHve Hanpaensetca 3aasutenem unu lNpeacraButenem 3asaBuUTENS BMeCTe
C MPUKPEnneHHbIMN SNEKTPOHHbIMU [LOKYMEHTaMW, yKasaHHbIMWM B MNOAMyHKTax 2 -8
nyHKTa 9.2 Hactodwero AOMUHUCTPATUBHOIO pernameHTa. 3asiBrieHMe NoanucbiBaeTcs
3aasutenem unu lNpeacrasutenem 3asBUTENS, YNOMHOMOYEHHbBIM Ha NOANUCaHMe Takoro
3assneHus, YK3I1, nnbo ycuneHHon HekBanupuUMPOBAHHOW 3NEKTPOHHOW MOAMUCHIO,
cepTUdUKaT Krova NPOBEpPKM KOTOPOM CO34aH W UCMONb3yeTcAa B WMHAPACTPYKTYpe,
obecne4ynBaroLLeEN NHOOPMaLIMOHHO-TEXHOSIOMMYECKoe B3anMoOencTBune
MH(POPMALIMOHHBIX CUCTEM, WUCMOMb3yeMblX ANA MpefoCTaBrieHUs roCygapCTBEHHbIX U
MYHULUMNAMNbHBIX YCRyr B 9NEKTPOHHOW dhopMe, KOTopasd CO3[4aeTca U NpoBepsieTcst C
NCNONb30BaHMEM CPEACTB 3fIEKTPOHHOM MOAMUCU U CPeacTB YAOCTOBEPSIOLLErO LIEHTPA,
NMELLMX NOATBEPXKAEHNE COOTBETCTBUS TpeboBaHMAM, YCTaHOBMEHHbIM dheaepanbHbiM
OpraHoM WCMOMHUTENbHOW BnactTu B obnactm obecneyeHnss 6Ge3onacHoCcTM B
COOTBETCTBMU C YacTblo 5 ctaTbn 8 dPenepanbHoro 3akoHa oT 06.04.2011 Ne 63-93 «O6
3NEeKTPOHHON noanucuy (ganee — ®egeparnbHbln 3akoH Ne63-D3), a Takke Npu HaNUYUKM y
Brnagenbua ceptudukata Kroya nNPOBEPKU KItova MPOCTOM SNEKTPOHHOW MOAMUCH,
BblAAHHOrO eMy Mpu JNIMYHOM MpuemMe B CoOTBeTCTBMM C [lpaBunamu MCnosib30BaHUSA
NPOCTON 3NEKTPOHHOM MoAanMcu npu obpalleHun 3a nofydYeHneM rocyAapCTBEHHbIX U



MYHULMNAnNbHbIX YCIyr, yTBepXAeHHbIMU noctaHosreHnem [lpasutensctea Poccuickon
depepaunn ot 25.01.2013 Ne 33 «O6 mcnonb3oBaHUM NPOCTON SNEKTPOHHOW MNOAMUCU
NPW OKa3aHMM TOCYAAPCTBEHHbIX W  MYHAUMNAMbHLIX YCrnyr», B COOTBETCTBUN C
[MpaBunamu onpegeneHns BUAOB 3MEKTPOHHOM MNOAMNMUCK, WCMOSIb30BaHUE KOTOPbIX
gonyckaetca npu obpalweHun 3a MofyyYeHWeM rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, yTBepXAeHHbIX noctaHoBneHvem [lpaButensctBa Poccunckon ®depepaumm
oT 25.06.2012 Ne 634 «O BuMOax 3NEKTPOHHOW MOAMUCKU, MUCMNONb30BaHNE KOTOPbIX
gonyckaetca npu obpaweHun 3a MofydeHWeM rocyaapCTBEHHbIX U MYyHULUMNANbHbIX
yCryr».

2) Ha Byma)xxHOM HocuTesne NocpencTBOM fMYHOro obpalleHns B YNOmMHOMOYEHHbIV
opraH, nmbo nocpeaCTBOM MOYTOBOro OTNpPaBfeHus C yBeAOMIIEHMEM O BpyYeHun (aanee
— noctaHoBsneHue Npasutenbctea Poccuiickon ®enepaumm Ne 797).

9.1.2 WHble TpeboBaHMA, B TOM 4uUCNe  yyuTbiBalOWME  OCOBEHHOCTU
npegoctaBneHna  MyHMUMNAnNbLHOW YCryrm MO SKCTeppUTOpUaribHOMYy MpUHUMNY U
ocobeHHoCTU nNpegocTaBneHss MyHUuunanbHOW yCryrn B arIeKTPOHHOM bopMe.

9.1.3 [okymeHThl, Npunaraemble 3assutenem K 3asiBNeHUt0, NnpeacraBnsieMble B
3M1EKTPOHHOW bopMe, HaNpaBnsaTCa B cneayrowmx dopmarax:

1) xml— ana OOKYMEHTOB, B OTHOLIEHUM KOTOPbIX YTBEepXAeHbl ¢OpMbl U
TpeboBaHMs N0 (POPMUPOBAHUIO ANEKTPOHHBLIX AOKYMEHTOB B BuAe dhamnoB B copmaTe
xml;

2) doc, docx, odt — Anst AOKYMEHTOB C TEKCTOBbIM COAEP)KAHMEM, HE BKITHOYAOLLNUM
dopmynebl;

3) pdf, jpg, jpeg, png, bmp, tiff — oNs AOKYMEHTOB C TEKCTOBbIM coAepXXaHUEM, B
TOM 4ucre BKYawwmx dopmynsl n (Mnun) rpaduyeckne un3odbpaxeHusa, a Takke
[OKYMEHTOB C rpanyeckmm cogepxaHmem;

4) zip, rar — Anga cxaTtblX JOKYMEHTOB B OAWH bann;

5) sig— ana  OTKpenneHHoOM YCUNEeHHOW  KBanuUUMPOBaAHHOW  ONEKTPOHHOW
noanucu.

9.1.4 B cnyyae ecnv opurnMHanbl [OOKYMEHTOB, npuraraembix K 3asBreHuto,
BbldaHbl U NOANMCAHbI Y NOAHOMOYEHHBIM OpraHoM Ha BymMa)KHOM HocuTene, AonycKkaeTca
dopMupoBaHME TakuUX AOKYMEHTOB, MpeacTaBnsieMblX B 9fIeKTPOHHOW opme, nyTem
CKaHMPOBaHUA HENOCPEeACTBEHHO C opurMHana AOKyMeHTa (MCnosib30BaHWEe KOMuUn He
AOMyCKaeTcHd), KOTOpOe OCYLEeCTBNAEeTC C COXPaHEHWEM OpMEeHTauun opuruHana
nokymeHTta B paspeweHun 300 - 500 dpi (macwTab1:1) n BCex ayTEHTUYHbIX NMPU3HAKOB
NoaSIMHHOCTU (rpadpmyeckon nognucy nuua, neyaTtn, YrnoBoro wramna 6GnaHka), ¢
NCNorb30BaHNEM CrieyHoLmnX PEXUMOB:

1) «yepHO-6enbi» (MNP OTCYTCTBMM B OOKYMEHTE rpaduyeckmx u3obpakeHun
n(Mnn) UBETHOro TeKcTa);

2) «OTTEHKM ceporo» (NpW HanmMuuu B AOKYMEHTE rpaduyeckmx unsobpaxeHuin,
OTMNYHbIX OT LIBETHOIO rpadpmnyeckoro nsobpaxeHus);

3) «UBETHONY» UNN «PEXMM MOMHOW LBeTonepenayny (NpyM HanMuMm B OOKYMEHTE
LBETHbIX rpadonyecknx n3obpaxxeHnm nMbo LBETHOrO TEKCTA).

KonuyectBo hannoB OOMMKHO COOTBETCTBOBATbH KONMUYECTBY OOKYMEHTOB, KaXablv
N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (Mnn) rpadomyeckyto MHpopmaumio.

9.2 [lokymeHTbl, npunaraemble 3asiBUuTenem K 3adBfeHuto, HanpaeBfeHHble B
9NEeKTPOHHON opme, AOoMKHbI obecneynmBaTb BO3MOXHOCTb  MAEHTUMUMPOBATL
AOKYMEHT U KONMYEeCTBO NIUCTOB B JOKYMEHTE.

McuepnbiBatowmin nepedeHb LOKYMEHTOB, HeobxoauMbIX ONA MpefoCcTaBrieHus
MyHULMNanbHOM yCcnyrn nognexawux npeacraBneHmo 3asasuTtenieM caMoCcToATENbHO:

1) 3asiBneHne o npegoctasneHnn  MyHuuunansHon ycnyru. B cnyvae
npenctaesneHna 3aasutenemM 3asiBfieHUs B 3NIEKTPOHHOM dhopmMe nocpeacTtsoM EanHoro
nopTtana B COOTBETCTBUMU C noAanyHKTOM 1 nyHkTa 9.1.1 HacTodAwero AAMUHUCTPATUBHOIO



pernamMeHTa ykasaHHoe 3adBneHue 3arnosiHAeTCs NyTeM BHECEHUsI COOTBETCTBYHLLMX
CBEAEHU B WHTEpaKTUBHYyO dopMmy Ha EguHom noptane, 6e3 HeobxoanmmocTu
npeaocTaBneHns B UHOM opme;

2) DOKYMEHT, yOOCTOBEpPSOWNA nnYHOCTbL 3asisutens wunu  [pencrasutens
3aaBuTens (NpegocTaBnAeTcs B criydae SIMYHOro obpalleHns B YNONHOMOYEHHbIN OpraH).
B cnyyae HanpasneHua 3agaBneHusi nocpeactsom EauHoro noprtana, csBefeHna wu3
OOKYMEHTa, YyaocToBepsilowero nunyHocTb 3assutens, [lpeacrtaButenss 3asButens
dopmupytoTca  npu noatBepxaeHunM ydetHom 3anmcn B ECUMA  u3  cocTasa
COOTBETCTBYIOLMX AAHHbIX YKa3aHHOW yYEeTHOM 3anucyu u MoryT ObiTb NPOBEPEHbI NyTEM
HanpaBfeHus 3anpoca C MUCMNOoSIb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3IEKTPOHHOIO
B3anmopgencteus (ganee — CM3B);

3) OOKYMEHT, noaTBepxgawwmin  nonHomounst  [pegcrasutena  3asBuUTens
gencteoBaTb OT UMeHu 3asBuTtens (B cnydae oOpalwieHuss 3a npenocTtaBrieHneM
MyHuumnaneHon ycnyru [peactaButens 3asiButens). [pu obpalueHun nocpenctsom
EovHoro noprtana ykasaHHbIM [LOKYMEHT, BblAaHHbIA OpraHuM3auuen, yaocToBepsieTcs
YK3I npaBOMOYHOrO AOSMKHOCTHOrO nuvua opraHuMsaumm, a [OKYMEHT, Bbl4aHHbIN
dusmyeckum nuuom, - YKII HoTapuyca ¢ npunoxeHnem danna otkpenneHHon YK3I1 B
dopmarte Ssig;

4) neHapo nnaH unn cxema ¢ onNnucaHMeM MecTa MonoXeHus gepesa (C ykazaHUeM
Onuxanwero agpecHoro OopueHTUpa, a Takke WHdopmauum o6 OCHOBaHUAX ANs ero
BbIpYbKN);

5) OOKYMEHT, C yKa3aHMeM KagacTpOBOro HOMepa 3eMefibHOro y4actka (npwu
HanMumMn) agpeca (MecTopacnosioXXeHusl) 3eMefibHOro yvacTtka, Buaa nposegeHust pabor,
C YKa3zaHMEM XapaKTEePUCTUK 3efieHbIX HacaxaeHnn (nopoabl, BbICOTbI, AnameTpa, 1 T.4.),
noanexaiumx sblpyoke (nepeveTHasi BEAOMOCTb 3€MEHbIX HACaXOEHNN)

6) 3akrnoyeHne cneunann3anpoBaHHON opraHmsaumMm O HapyleHUUM eCTECTBEHHOro
OCBELLEHNS B XWIIOM UMW HEXUITIOM MnomeweHun (B criydae OTCYTCTBUS NpeanvcaHus
Ha[30pPHbIX OpraHoB);

7) 3aKkroYeHne crneunanm3npoBaHHOW OpraHM3auun O HapyLleHUU CTPOUTESbHbIX,
CaHUTapPHbIX U UHbIX HOPM U NpaBuI, Bbi3BaHHbIX NPOM3pacTaHNEM 3efleHbIX HaCaKaAeHUN
(Mpn BbLISABNIEHUN HaAPYLUEHUS CTPOUTENbHbBIX, CaHUTAPHbLIX WU WHbLIX HOPM W MpaBurl,
BbI3BaHHbIX MPON3pacTaHMeEM 3efleHbIX HacaXxaeHui);

8) 3agaHne Ha BbIMOSIHEHME WHXEHEPHbIX WM3bICKaHUW (B Crlydae npoBedeHus
NHXXEHEPHO-reonorM4eckmux N3biICKaHNNn.

9.3 WcuepnbiBalownin nepeyvyeHb AOOKYMEHTOB W CBeAEHUA, HeobXxoauMbIX B
COOTBETCTBMW C  HOPMATMBHbIMW  MNPaBOBbIMA  akTamu ANs  nNpeaocTaBreHus
MyHMUMNANBHOM  YCIyrK, KOTOPble HaxXOAATCA B PaCrOpsXXeHUUM rocyapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOroO CcaMOyrpaBfiEHNS W WHbIX OpPraHoB, Y4YacTBYHOLWMX B
npegoctasneHnn MyHuumnanbHOM ycnyru.

9.3.1 MWcuepnbiBalowmin nepevyeHb HeobxoauMbIX And  NpefocTaBreHus
MyHUUMNANbHOM YCNyrn OOKYMEHTOB (MX KOMWUI UNW CBEOEHUN, COOEPXaLUMXCS B HUX),
KOTopble 3anpalumBaloTcs YNOMHOMOYEHHBIM OpPraHOM B MoOpsaake MeXBe4OMCTBEHHOMO
MHOPMALIMOHHOIO B3auMogencTeust (B TOM 4yucrne ¢ ucnonb3oBaHnem CMOB wu
nogknyaemMblix K Hen permoHanbHbix CM3B) B rocygapCTBEHHbLIX OpraHax, opraHax
MECTHOro camoynpaBfeHns 1 NoABEAOMCTBEHHbIX FOCY4apCTBEHHLIM OpraHam U opraHam
MECTHOrO CcaMOynpaBfeHNs OpraHu3aumsax, B pPaCropsKEHMM KOTOPbIX HaxoasTcs
yKasaHHble OOKYMEHTbl, U KOTOopble 3asiBUTENb BNpaBe NpeAcTaBUTb MO COBCTBEHHOW
MHUUMaTUBE:

1) ceegeHnss n3 EAMHOro rocyaapCTBEHHOro peecTpa topuanveckux nuy (npu
obpalueHnn 3aaButens, ABNAKOLErocst OPUANYECKUM NNLOM);

2) cBegeHnss wn3  EOMHOro  rocygapCTBEHHOrO  peecTpa  MHAMBUAOYaSbHbIX
npegnpuHumartenen (npu obpaweHun 3asButens, sSBRSKOWEroca WHAMBMAYaNbHbIM



npeanpuHuMarTenem);

3) cBegeHus M3 EQuMHoro rocyagapcTBeHHOro peectpa HeaABMXXUMOCTMU:

a) 06 06beKTe HEABUXKMMOCTMU;

6) 06 OCHOBHbIX XapakKTepPUCTUKaX W 3aperMcCTpupoBaHHbIX MpaBax Ha OOBLEKT
HeOBUXMMOCTM.

4) npegnucaHne Hag30pPHOro OpraHa;

5) paspelueHne Ha pasmeLleHne obbeKTa;

6) paspeLLeHne Ha NpaBo NPoOBeAEHUS 3EMIISIHbIX PaboT;

7) cxema [OBWXEHUs TpaHcrnopTa W MewexoaoB, B crnydyae obpalleHus 3a
NnonyyYeHMeM paspeLleHnst Ha BbIpYOKY 3ereHbIX HacaXXaeHun, NPpoBOAUMON Ha Npoe3xen
yacTu;

8) paspelLeHne Ha CTPOUTESNLCTBO.

10. UcuyepnbiBawolmm nepevyeHb OCHOBaHUM OTKa3a B NnpMeMe AOKYMEHTOB

10.1 3asBneHve nogaHo B OpraH rocygapCTBEHHOM BnacTu, opraH MeCTHOro
camoynpasrieHnst U opraHmn3aumio, B MOSIHOMOYUNS KOTOPbIX HE BXOAMT NpefocTaBreHne
MyHMUMNaneHOM ycrnyru;

10.2 TlpencraBneHMe HEMOMHOrO KOMMSIEKTa AOKYMEHTOB, HeobXoauMbIX Afis
npegocTtasneHns MyHuumMnansHoOW ycnyru;

10.3 TllpencraBneHHble 3asBUTENEM OOKYMEHTbl YyTpaTUiM Curly Ha MOMEHT
obpawieHuns 3a npegocTtasneHneMm MyHuumMnanbHON yCrnyrom;

10.4 TllpenctaBneHHble 3asBUTENneM AOOKYMEHTbl coepXaT MOOYUCTKN U
ncnpaBneHnsl TeKCTa, He 3aBepPeEHHble B Mopsake, YCTaHOBMEHHOM 3aKOHO4ATENbCTBOM
Poccunckon ®epepaunu;

10.5 [lokyMeHTbl codepxaT MOBPEeXOEeHUs, Hanmmyme KOTOpbIX He MO3BOMseT B
nosiHoM ob6beme mncnonb3oBaTb MHGPOPMAaLMIO N CBEAEHUS, cogepXKalmecs B JOKYMeEHTax
ansa npegocraBneHna MyHuumnansHOW ycnyru;

10.6 HenonHoe 3anonHeHue nonen B ¢opme 3adABneHusl, B TOM 4ucne B
MHTEepaKTUBHOW dhopme 3asBreHnsa Ha EanHom nopTtane;

10.7 Tlopgaya 3anpoca o npefoctasneHnn MyHuumnnansHOM yCnyrm u JOKYMEHTOB,
HeoOxoaMMbIX Onda npefocTasneHns MyHuumMnanbHOWM YCnyru, B 3feKTPOHHOM (hopme C
HapyLLUEHNEM YyCTaHOBMEHHbIX TpeboBaHui;

10.8 HecobnogeHue yctaHoBneHHbIX ctatben 11 depgepanbHoro 3akoHa Ne 63-
&3 ycnosuin npusHaHua gencteutenbHocTn, YK,

10.9 PeweHnne 06 oTkase B npuemMe [OOKYMEHTOB, YyKasaHHbIX B MyHKTe 9.2
HacTosiwero AOMMHUCTPATUBHOIO perfnamMeHTta, odopMnseTcs no d¢opMe CorfacHo
npunoxeHuto Ne 3 Kk HacTodAweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

PeweHne o6 oTkase B npyeme OOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.2 HacTosilwero
AOMVHUCTPATUBHOIO perfamMeHTa, HanpaBnsaetca 3asBuTento cnocobom, onpeaeneHHbIM
3agsutenem B 3asBneHun, He nosgHee 1 pabodvero AOHSA, cregywowero 3a OHEM
perctpaumm Takoro 3asBneHusi, nNnbo BblgaeTca B AeHb NUYHOro obpaueHunsa 3a
nosiydeHneM yKkasaHHOro pellueHnsa B YNosTHOMOYEHHbIA OpraH.

OTkaz B npueme [OOKYMEHTOB, VYKasaHHbIX B nNyHKTe 9.2 HacTosuwero
AOMVHUCTPATUBHOIO perfnamMmeHTa, He NPensTCTBYeT NOBTOPHOMY obpalleHuio 3assutens
B YNONMHOMOYEHHLIN OpraH.

11.UcyepnbiBalOLWUK NepevyeHb OCHOBaHMM OTKa3a B npeaocTaBneHumn
MyHuuunanbHom ycnyru
11.1 Hanuune npoTMBOpPEYMBLIX CBEAEHUA B 3asiBNIEHUM MPUMNOXEHHbIX K HEMY
AOKYMEHTaXx;
11.2 HecooTBeTCcTBME WHGOPMALMKN, KOTOpaAs COLEPXKUTCA B AOKYMEHTax u
CBedEeHNsX, MpeacTaBneHHblX 3adBuTenem, [[aHHbIM, MOfyYeHHbIM B peaynbraTte



MeXBEeLOMCTBEHHOIO B3aMMOAENCTBMS B TOM Yuncre nocpeactsom CMOB;

11.3 BbigBneHne BO3MOXXHOCTM COXPaHEHUSA 3eNeHbIX HaCaXXaeHU;

11.4 HecooTBeTCTBME AOKYMEHTOB, npeactaBndeMblx 3aasuteniem, no dopme
unu cogepxaHuio TpeboBaHusaM 3akoHoaaTenbcTBa Poccuinckon ®epepaumm;

11.6 3anpoc nogaH HeYNnOSIHOMOYEHHbIM FINLOM.

PeweHune 06 oTkase B npefoctasneHnn MyHuumnaneHOM ycrnyr, opopmMmnseTcs no
dopme cornacHo npunoxeHunto Ne 3 k HacToawemy AOQMUHUCTPATUBHOMY PErflaMeHTy.

PeweHne o6 oTkase B npepoctasneHnn MyHUUMNAnNbHOM ycnyru HanpaensieTca
3asBuTento cnocobom, onpegeneHHbiM 3assutenem B 3asaBneHnn, He nosgHee paboyero
OHSA, CrneayroLwero 3a gHEM MPUHATUA Takoro pelleHusi, Nnbo BblgaeTCsa B AEHb JIMYHOIO
obpalleHns 3a NonyyYeHnemM yKkasaHHOro peLleHns B YNOMHOMOYEHHbIA OpraH.

12. lMopsaok, pasmep U OCHOBaHUS B3UMaHUA rocyAapCTBEHHOW MOLUSIUHbI
WM MHOW onnaTbl, B3aUMaeMon 3a npepocrtasrneHne MyHuumnanbHOU ycnyru
12.1 [lpepoctaBneHne MyHuuunanbHOW ycnyrn ocyuwecTendetca 6e3 B3auMaHus
nnaTbl.

13.  MakcumanbHbIA CPOK OXUAaHUSA B oyepeau npu nogadye 3aasurtenem
3anpoca o npepocraBneHun MyHuumMnanbLHOM yCcriyru 1 Nnpu nNosiy4eHuun pesynbTtaTa
npepoctaBneHnsa MyHuumnanbHOU ycnyru

MakcumanbHbIl  CPOK  OXuAaHWA B odYepean nMpu  nogade 3anpoca o
npegoctasneHnn MyHuumnansHoOM ycnyru n npu nonyyYeHnn pesynstara npegocraBrneHns
MyHuuMnaneHoM ycrnyrn B YNONHOMOYEHHOM OpraHe cocTtaBnsaeT He boree 15 MUHYT.

14.CpokK peructpauum 3anpoca 3assBUTens o npeaocTaBrieHUn
MyHuuMNanbHOM ycnyru, B TOM YUcrie B 351IeKTPOHHOM ¢hopme

14.1 Peructpauusa 3aaBneHus, npeacTtaBfieHHoOro 3asiBUTENeM YyKasaHHbIMU B
nyHkte 9.1 HacTodwero  AOMWHUCTPATMBHOIO  pernaMmeHTa  cnocobamm B
YNONHOMOYEHHbIN OpraH ocylecTBnseTca He no3gHee 1 paboyero gHs, cnegyowero 3a
AHEM ero nocTynseHuns.

14.2 B cny4ae npeacrtaBneHns 3asiBieHUS B 3MEKTPOHHOM dhopme crnocobom,
yKaszaHHbIM B noanyHkTe 1 nyHkTa 9.1 HacToswero AODMUHUCTPATMBHOIO perfnameHTa, BHe
paboyero BpeMeHM YNONHOMOYEHHOro opraHa -§nmMbo B BbIXOQHOW, Hepabouunn
npasgHUYHbIN OeHb, OHEM nosfydYeHus 3asiBNeHus cyMTaeTcs nepBbln pabounn OeHb,
cneaywouwmn 3a gHeM npeacrasneHns 3asiBuTeneM ykasaHHoro 3asBneHus.

15. TpeboBaHUs K NOMELEHUAM, B KOTOPbIX NpeaocTaBnsieTcs
MyHuumMnanbHas ycnyra

15.1 MecTononoxeHne agMUHUCTPATUBHbLIX 34aHUNA, B KOTOPbIX OCYLLECTBSETCS
npuem 3asBreHun N JOKYMEHTOB, HeobxoaMMbIX Ans npegoctasneHns MyHuumnansHom
yCrnyrun, a Takke Bblgaya pesynbTaToB npegocTtasneHns MyHUumnanbHoOM ycnyru, OMmKHO
obecrneumBaTtb ygobCcTBO Ons rpaxgaH C TOYKM 3pEHUst nelexogHon AOCTYNHOCTU OT
OCTaHOBOK 0BLLEeCTBEHHOrO TpaHcnopTa.

15.2 B cny4ae, ecnn uMmeeTcsi BO3MOXHOCTb OpraHmsauum CTOSIHKU (MapKOBKW)
BO3fie 34aHus (CTPOEHUs), B KOTOPOM pasMeLlleHO MoMelleHne npuema u Bbloauu
AOKYMEHTOB, OpraHuM3oBbIBAeTCsl CTOAHKa (NapkoBka) AN SIMYHOrO aBTOMOOMMBHOro
TpaHcnopTta 3aasutenien. 3a Nofb3oBaHNE CTOAHKOW (NapKoBKOW) ¢ 3asiBuTenen nnarta He
B3MMaeTcs.

15.3 NS napkoBKM cneuuanbHbIX aBTOTPAHCMOPTHbIX CPeAcTB WHBANWAOB Ha
CTOSAHKe (napkoBke) Bblaensietca He MeHee 10% mect (HO He MmeHee 1 mecTa) Ans
BGecnnaTHOW NapKOBKW TPaHCMOPTHbLIX CPeAcTB, ynpaBndemblx uHeanugamu |, Il rpynn, a
Takke nHsanugamu Il rpynnel B nopsake, yctaHoBrieHHoM [paButensctBom Poccunckomn



degepaunn, U TPaAHCNOPTHbLIX CPEACTB, NEPEBO3ALLNX TaKUX MHBaANMOOB U (Mnn) geten-
WHBaNMOoB.

15.4 B uensx obecnedyeHns GecnpenaTcTBEHHOro goctyna 3asiBuTenen, B TOM
yucne nepeaBuraroLLMXCsl Ha WHBaNMOHbLIX KOMSACKaxX, BXO4 B 34aHME U MOMELLEHUS, B
KOTopbIX npegocTtaensetcs MyHuumnanbHaa ycnyra ,060pyayloTcss  naHgycamu,
NOPYYHSAMU, TaKTUIbHbIMW (KOHTPACTHbIMW) NpedynpexaarowmmMmm aneMeHTaMmn, MHbIMU
cneyunanbHbiMKM NpucnocobneHnsimmn, No3BonsarWmMMM obecneunTb BecnpensiTCTBEHHbIN
AO0CTYN N nepensumXeHne MHBanuaoB, B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccumckom
denepaunn o coumanbHOW 3aLLumMTe MHBANUOOB.

LleHTpanbHbin BXOA4 B 34aHMe  YNONMHOMOYEHHOrO opraHa AdofmkeH ObiTb
obopynoBaH MHGOPMaLUMOHHON Tabnnykon (BbIBECKOW) coaepallen nHdopmaumio:

1) HaMmeHoBaHwe;

2) MECTOHaxoXAeHne 1 IPUANYECKUIA aapec; pexnum paboThl;

3) rpadvk npuema;

4) Homepa TenedOHOB AN1s1 CNPaBOoK.

15.5 MNomeweHuns, B KOTOpbIX npegocTasnseTcsa MyHuumMnaneHas ycnyra, OOMKHbI
COOTBETCTBOBATb CaHUTAPHO-3NMAEMUNOSIOrMYECKUM NpaBuiam n HopMaTneam.

15.6 NomeweHnss, B KOTOpbIX npegoctaensetTca MyHuumnaneHas  ycnyra,
OCHawatTcs:

1) NpOTUBOMNOXapPHOM CUCTEMOM W CPeAcTBaMM MOXaAPOTYLIEHUS; CUCTEMOM
OMOBELLEHNS O BO3HUKHOBEHUM YPE3BbIYAaNHOW CUTyauuun; cpeacTtBaMu OKasaHusi nepBom
MeONLIMHCKOW NMOMOLLM;

2) TyaneTHbIMW KOMHaTaMn gnga noceTutenen.

15.7 3an oxugaHusa 3asisutenen obopyayeTcs CTyNbsAMWU, CKaMbAMMU, KONNYECTBO
KOTOpbIX onpefensietca mncxogs u3 (QakTU4ecKonM Harpy3ku M BO3MOXHOCTEN AONs UX
pasMeLleHunst B MOMELLEHNN, a Takke MHGPOPMALMOHHBIMN CTEHOAMMN.

15.8 TekcTbl MaTepmanoB, pasMeleHHbIX Ha WHGPOPMALMOHHOM  CTeHAe,
neyartarTcs yaobHbIM Ona uTeHus wpudTom, 6e3 wmucnpaBneHun, C BblAENEHUEM
Hanbonee BaXXHbIX MECT NOSY>KUPHbBIM LLUPUTOM.

15.9 Mecta anga 3anofnHeHusa 3asiBfieHun 0bopyayloTCs CTyNbsMU, CTONamMu
(cTorkamu), brnaHkamn 3asiBNeHn, MMCbMEHHbIMU NPUHAANEXHOCTSIMMN.

15.10 Mecta npuema 3aasutenen obopyaytoTcs MHPOPMaLMOHHLBIMU Tabnnykamu
(BbIBECKAMU) C yKa3aHUEM:

1) Homepa kabuHeTa U HaMmeHOBaHNA OTAenNa;

2) hamunmum, UMEeHM n oT4yecTBa (nocrnegHee—mnpu  Hanuuuun), AOOJMKHOCTU
OTBETCTBEHHOIO N1ua 3a NpMem AOKYMEHTOB;

3) rpadmka npnema 3assuTtenen.

15.11 Paboyee MeCTO Kaxgoro OTBETCTBEHHOro fvua 3a MNpuemM AOOKYMEHTOB,
AOMKHO ObiTb 060pyaOBaHO NEPCOHarnbHbIM KOMMNBbIOTEPOM C BO3MOXHOCTbIO A0CTyna K
HeobXxoaAMMbIM  MHAPOPMALMOHHBIM ~ ©a3aM  AdaHHbIX, MevyaTalwlwuMm  YCTPONCTBOM
(NPUHTEPOM) 1 KONUPYIOLLMM YCTPOMUCTBOM.

15.12 Jlnyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OO/MKHO UMETb HACTOSbHYHO
Tabnuuky c ykasaHvem amunuu, MMeHW, oTyecTtBa (MocnegHee - Npu HanuMyuu) u
AOJTKHOCTH.

15.13 Mpwn npegocraBneHnu MyHuumunansHon ycnyru nHBanugam
obecneumBatoTCs:

1) BOBMOXHOCTb 6ecnpenaTCTBEHHOro A0CTyna K 00bekTy (34aHuto, MOMELLEHNIO),
B KOTOpPOM npegocTtasngetTcs MyHuumnanbHas ycnyra;

2) BO3BMOXXHOCTb CaMOCTOSITENIbHOMO NepeaBMKeHUd MO TEPPUTOPUN, Ha KOTOPOM
pacnosioXXeHbl 34aHUs M MNOMELLEHUs, B KOTOPbIX npegoctasnsetca MyHuumnanbHas
ycnyra, a Takke BxoJa B Takme OOBLEKTbl M BbIXO4a M3 HUX, NOCagKkM B TPaHCMOPTHOE
CpeacTBO U BbICAOKN U3 HEFO, B TOM YMCIIE C UCMNOSIb30BaHNE KPEeCrna - KOMSACKMU;



3) conpoBOXAEHNE UHBANMOOB, UMEIOLMX CTONKNE pacCTponcTBa (PYyHKLMN 3pEHNS
N CaMOCTOSATENLHOrO NnepeaBumxeHns;

4) Hagnexauwlee pasmeleHne obopyaoBaHMs W HOCUTEnen UHdopMauuu,
HeobxoammbIx ans obecneveHns GecnpenaTCTBEHHOro OOCTyna MHBaNUAOB 34aHUAM U
noMeLLeHnaM, B KOTopbIX NnpegoctaBnseTca MyHuuyunansHaga ycnyra, n Kk MyHuumnansHon
ycrnyre ¢ y4eTOM OrpaHUYEeHUn UX XXN3HeLEeATENbHOCTY;

5) oybnnpoBaHme HeobxoaumMon AOnsa  MHBaANUMAOB 3BYKOBOW W 3pUTENbHOM
MHGOpPMaLMK, a TakkKe Hagnucen, 3HaKoB U MHOW TEKCTOBOW U rpadouyeckon nHopmMaumnm
3HaKamMu, BbIMNOSIHEHHbLIMU pernbedHO-ToYeYHbIM WpndToM bpanns;

6) gonyck cypaonepeBoayvnka u TudnocypaonepeBoaymKa;

7) ponyck cobaku-nNpoBOAHMKA NPU HanNuuMm LOKYMEHTa, MOATBepXOalrowero ee
crneuunanbHoe oby4eHne, Ha 06BbEKTLI (34aHNSA, MOMELLLEHUST), B KOTOPbIX NpefoCTaBnseTcs
MyHuumnaneHasa ycnyra;

8) okaszaHne wuHBanMgam nMNOMOWM B NpeogoneHun BGapbepoB, MeLLAKLWMNX
Nofy4YeHNIO UMW FTOCYAAaPCTBEHHbIX N MyHULMMNANBbHBIX YCNYr HApaBHe C ApYrMMn nuamu.

16. lNokasaTtenu AOCTYNHOCTU U KayecTBa MyHUUMNanbLHOW ycnyru

16.1 OcHOBHbIMW NOKa3aTens M1 JOCTYNHOCTU nNpefocTasneHns MyHuumnansHom
yCrnyrn aBnsaTCs:

1) HannuMe MOMHOM W MNOHATHOW WHOPMaUMM O nopsaake, cpokax U xode
npegoctasneHna MyHuuMnaneHOW ycryrm B ceTu «MHTepHeT», cpeacTtBax MacCOBOM
nHdopmMmaumu;

2) BO3MOXHOCTb nosiydeHuss 3aaBuTenemM YyBeAOMIEHUA O npefocTaBreHun
MyHUUMNanbHOM YCNyrM € NOCPeacTBOM fNMYHOro kKabuHeTta 3asButens Ha EguHom
noprarne;

3) BO3BMOXHOCTb ~ nonyvyeHuss  uHdopmaumMm O  Xode  npefocTaBneHus
MyHuuunaneHoM ycrnyrm, B TOM 4YuUCrne C  UCMOMb30BaHMEM  UHAOPMAaLMOHHO-
KOMMYHUKALUWNOHHbIX TEXHONOIMMN.

16.2 OcHoOBHbIMW MOKasaTensMu KadecTBa npepoctaBneHns MyHuumnansHoOm
yCrnyrn aBngatTCs:

1) cBoEeBpEMEHHOCTb NpegocTasneHna MyHMumMnanbHOW yCryrn B COOTBETCTBUN CO
CTaHOapToM ee NpedoCTaBrieHUsl, YCTAHOBMEHHbIM HAcTOAWUM  AOMUHUCTPATUBHBIM
perfnaMmeHTomMm;

2) MMHUManbHO BO3MOXHOE KOSIMYEeCTBO B3aMMOAEWCTBUA  FpaXKgaHWHa C
AOSMPKHOCTHBIMU Nl aMK, Y4acTBYOLWNMUY B nNpeaocTaBneH MyHuumnanbHOn yenyru;

3) oTcyTcTBME OBOCHOBAHHLIX anob Ha gencteunsa (6e3gencTene) COTPYAHMKOB U
NX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLLEHME K 3asBUTESNSAM;

4) OTCYTCTBUE HapYLUEHWA YCTAHOBJIIEHHbLIX CPOKOB B Mpouecce npenocTaBneHus
MyHMUMNaneHOM yCryru;

5) oTcyTtcTBME 3asBrneHu o6 ocnapvBaHuu pelueHun, aencteuin (6e3gnencteus)
YNOMHOMOYEHHOIO0 OpraHa, ero AOSMKHOCTHbIX NnL, NPUHMMAaeMbiX (COBEPLUEHHbIX) Npwu
npegoctasneHnn MyHuumunanbHOW ycryrn, No UToram pacCMOTPEHUS, KOTOPbIX BbIHECEHbI
peweHnsa 06 yaoBneTBOpeHnn (HacTM4HOM yooBrneTBopeHun) TpebosaHui 3asButenen.

17.AHble TpeboBaHUA K NpeaoCcTaBIIeHNIO FOCYAapCTBEHHOWU YCIyru

17.1 MNepeyeHb ycnyr, KOTOpble SABMASTCA HEOOXOANMBIMU N 0BA3aTENbHBIMU OS5
npegoctaBnenHna MyHuuunanbHOW ycryrm, B TOM 4uUCre CBedeHUs O [JOKYMEHTe
(OoKymeHTax), BblgaBaemMoM (BbldaBaeMblX) oOpraHmsauusiMy, ydacTBYOWMUMKU B
npegoctasneHnn MyHuumMnansHOM ycnyru.

17.1.1 Ycnyrn, Heobxoaumble " obs3aTtenbHble AN npegocTtaBneHnda
MyHULMNaneHOW YCryrn, OTCYTCTBYIOT.

17.1.2Mpwn npegoctasneHun MyHuumnanbHOW ycnyru 3anpewtaetca tTpebosatb OT



3assutens:

1) npencrasneHna OOKYMEHTOB M WHGOPMaUUU UNU OCYLLECTBNEHUS OeUCTBUM,
npegcrtaBrieHne WUnuM  OCYLLEeCTBMIEHNEe KOTOpbIX He npegyCMOTPEeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTamu, pPerynupylowmMmMmm  OTHOLLEHUS,, BO3HUKaKWLWMe B CBA3UM C
npegocTtasneHnem MyHnyunansHon ycnyru;

2) npeAcTaBreHnss LOOKYMEHTOB U uHdOopMauuu, KOTopble B COOTBETCTBUU C
HOpPMaTMBHbIMW MpaBOBbIMW akTamu Poccurckon Pepepaumm n  AnTamckoro Kpas,
MYHULUMNANbHBIMW  NPaBOBbIMW  aKTaMW  HaxXOOAWMMUCA B  PacropsKeHUM OpraHos,
npegocrtaBngaWmx MyHMUMNANbHYIO  YCNyry rocyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasfieHns u(unm)noaBegOMCTBEHHbIX TOCYLapCTBEHHbIM OpraHam u
opraHam MEeCTHOro camoyrnpaBsfieHUs opraHusauumn, y4acTBYHOLWKMX B NpegocTaBneHun
MyHUUMNaneHbLIX YCIyr, 3a UCKMIOYEHNEM [LOKYMEHTOB, yKa3aHHbIX B YacTu 6 craTbn 7
depepanbHoro 3akoHa ot 27.07.2010Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX 1 MyHMUMNanNbHbIX ycnyr» (ganee — ®egepanbHbii 3akoH Ne210-93);

3) NnpeactaBneHna  OOKYMEHTOB U WHopMauun,  oTcyTtctBue u - (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb NpU MNepBOHa4yaribHOM OTKa3e B npueme
OOKYMEHTOB, HeobxoauMmblx Ans npegoctaBneHna MyHuumnaneHon ycnyru, nvbo B
npegoctaBneHnn MyHMumMnansHOM ycnyru, 3a UCKNIYEHneM crneayroLwmnx cryyaes:

a) uameHeHne TpebOBaHMM HOPMATMBHBLIX MNPAaBOBbIX aKTOB, KacatoLMxca
npegoctasneHna MyHuumMnaneHoOW ycryru, nocne nepBoHavyanbHoOM nogayn 3asBneHuns;

0) Hannyne owmnboKk B 3asBreHMM U OOKYMEeHTax, nofaHHblX 3asiButenem nocne
nepBoOHa4YanbHOro OTkasa B MpuYeMe AOKYMEHTOB, HeobxoauMblX ANis NpeAocTaBrneHus
MyHuuunaneHon ycnyru, nubo B npegoctaBneHun MyHuuunanbHOWM ycnyrm u  He
BKIMOYEHHbIX B NPEeACTaBEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEeHMe CpoKa AENCTBUSA LOKYMEHTOB WUN U3MEHEHWe WHdopmauum nocre
nepBOHa4yanbHOro oTkasa B NpuemMe OOKYMEHTOB, HeobXoauMbIX ANs npefocTaBreHnd
MyHuumnaneHomn ycnyru, nubo B npegoctasneHnm MyHUUMnaneHOW ycnyru;

r) BbiIABfIEHNE OOKYMEHTanbHO MNOATBEPXAEHHOro dhakta (Npu3HakoB) OWMBOYHOro
N NPoTUBOMNPaBHOro AencTena (besgencTBnd) JOMKHOCTHOrO fvua YnNorHOMOYEHHOro
opraHa, npu nepBOHa4yarlbHOM OTKase B MpuemMe [AOKYMEHTOB, HeobXxoauMbIX Ans
npegoctasneHns MyHuumnanbHou ycnyrn, nubo B npegoctasneHMn MyHuumnansHOM
ycryrm, 0 4em B MUCbMEHHOM BMAE 3a NOANUCLIO pyKoBOAMTENHA YMNONHOMOYEHHOro
opraHa npv nepBOHa4yanbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npegoctaBneHna MyHuumMnanbHOW ycryrn, a Takke TMPUHOCATCA U3BMHEHUS 3a
AOCTaBrieHHble HeyaobeTBa.

Paspen lll. CoctaB, nocnenooBaTenibHOCTb U CPOKU BbINOJNTHEHUA
aAMUHUCTPATUBHbIX Npoueayp
18.AcuepnbiBaoWmi nepevyeHb aAMUHUCTPATUBHbIX Npoueayp
18.1 TlpepoctaBneHne MyHuuMnanbHOM Yycnyrn BkAYaeT B cebda cnegyowme
afMWHUCTPaTMBHbIE NPOLEeaypbI:
1) npmem, NpoBepKa AOKYMEHTOB 1 perncTpaums 3asaBrneHuns;
2) nonyvyeHne cBedeHUn NOCPeACTBOM MEXBEAOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOAENCTBUA B TOM Ymucne ¢ ncnornb3osaHmem CM3OB;
3) noaroToBka akTa obcrnenoBaHus;
4) HanpaBneHne Ha4YNCNEeHN KOMNEHCALMOHHON CTOMMOCTM (NPY HanNnU4um);
5) paccMmoTpeHne JOKYMEHTOB U CBEAEHUN;
6) NPUHATME peLleHuns;
7) Bblgava pesynbTaTa.
OnucaHne agMWHUCTPATMBHLIX Npoueayp NpPeacTaBreHo B npunoxeHun Ne 4 K
HacTosaweMy AOMUHUCTPATUBHOMY pPErflaMeHTYy.



19. TlepeyvyeHb agMMHUCTPATUBHbIX Npoueayp (aencTeuin) npu
npepoctaBneHMn MyHMUMnanbLHOW yCnyru ycnyr B 3a5IeKTPOHHON chopme

19.1 Mpu npegoctaBneHnn MyHUUMNANBEHOW YCNYrM B 9NEKTPOHHOW dopme
3assuTento obecneymBaroTCs:

1) nony4yeHne nHdopmMauum o nopsake n cpokax npegocrtasneHna MyHuumMnansHoN
ycnyru;

2) (bopmupoBaHue 3aaBneHns;

3) npyem wn peructpaumss YMNOrHOMOYEHHbIM OpraHoM 3asBNeHUs U UHbIX
AOKYMEHTOB, HEOBX0aMMbIX ANs npegoctasneHna MyHMumunansHOM yenyru;

4) nonyyeHue pesynbtaTta npegoctaBneHmss MyHMumnanbHOn ycnyru;

5) nony4eHne cBefeHN O Xo4e pacCMOTpeHUs 3asBrieHns;

6) ocyLlecTBneHne oOLeHKM KadyecTBa npegoctaBneHnss MyHMumnanbHoOm ycnyru;

7) pocynebHoe (BHecyaebHoe) obxanoBaHue pelweHnn n genctsnn (6esgencreuns)
YNonHOMOYEHHOro opraHa nunbo pgencteusa  (6e3gencTBne)  OOIMKHOCTHBIX NN,
YNOnMHOMOYEHHOro  opraHa, npegocTtasnswowero MyHuumnaneHyto — ycnyry, nunbo
rocyaapcTBeHHOro (MyHMUUnanbHOro) criy>atiero.

20. TMNopsapok ocywecTBeHU aAMUHUCTPaATUBHbLIX npoueayp (aencrteun) B

3NeKTPOHHOW chopme

20.1 dopmupoBaHune 3asiBNeHus.

dopmmpoBaHne  3asiBNeHMs1  OCYLLECTBNSAETCS  MOCPEACTBOM  3anoSyIHEHUS
9NEeKTpOHHOM dopmbl  3asiBneHnda Ha EguHom noprtane, ©6e3 HeobxogumocTtum
A0NOMHNTENbHOM Nogayun 3asBreHnsa B Kakon-nmbdo nHom opme.

dopmaTHo-normyeckasa nposepka chopMmMpoOBaAHHOIO 3asaBNeHUst OCyLLEeCTBNAETCA
nocrne 3anofiHeHna 3asiBUTENEM KaXXO4oro U3 rnosien 3NeKTPOHHOM (opMbl 3asiBNeHus.
Mpn BbISIBINEHUM HEKOPPEKTHO 3anoOSIHEHHOrO MOMsl 3NIEKTPOHHON opMbl 3asiBeHus,
3asBuTenb yBEeAOMIAETCA O XapaKTepe BbISBIIEHHOM OLWMOKM 1 NOpsiaKe ee yCTpaHeHUd
nocpeacTtBoOM MH(OPMAaLNOHHOIO COOOLLIEHNSI HEMOCPEACTBEHHO B 3NEKTPOHHON dhopme
3aaBneHus.

Mpun dopmupoBaHnn 3aaBneHus 3assuTtento obecneymBaeTcs:

1) BO3BMOXHOCTb KOMUPOBAHUSA W COXpPaHEeHUs 3adABNeHUst U UHbIX OOKYMEHTOB,
YyKaszaHHbIX B AOMWHUCTPATMBHOM pernameHTe, HeobxoauMbiX ANs npeaocTaBneHus
MyHuumMnaneHoOW ycnyru;

2) BOBMOXHOCTb MnevyaTu Ha OyMaXHOM HOCUTENe KOMUU 3NEKTPOHHOW (opMbl
3aaBnenus;

3) coxpaHeHne paHee BBeEHHbIX B 3NIEKTPOHHYIO popMy 3asBNeHNA 3Ha4YeHUN B
nodon MOMEHT Mo XenaHuno 3asBUTens, B TOM YMcrie npu BO3HUKHOBEHUM OLWIMBOK BBOAA
1 BO3BpaTe OS5 MOBTOPHOro BBOAA 3HAYEHWUI B 3NIEKTPOHHYIO hopMy 3asBreHus;

4) 3arnofnHeHne nofieM 3feKTpoHHoM dopMbl 3adBneHuMss OO0 Havana BBoAa
cBegeHun 3asiBUTENEM C UCMOSfb30BaHWMEM CBeAdeHur, pasmelleHHbix B ECUA, wu
cBedeHnn, onybrnvkoBaHHbLIX Ha EAMHOM nopTane, B 4acTu, Kacalolewncs CcBeaeHun,
otcyTtcTByowmx B ECUA;

5) BO3MOXXHOCTb BEPHYTHCA Ha 10601 U3 3TanoB 3anofIHEHNSA 3NEKTPOHHOM (POpMbI
3asaBneHuns 6e3 notepn, paHee BBEAEHHOW MHOPMaLMK;

6) BOBMOXXHOCTb focTyna 3assutena Ha EanHom nopTtane Kk paHee nogaHHbIM UM
3aaBneHnsiM B TeYEHNEe He MeHee OOHOro roga, a Takke K YaCcTUYHO CHOPMUPOBAHHbBIM
3asiBfIeHNAM — B Te4eHne He MeHee 3 MeCSILIEB.

CdopmupoBaHHoe 1 nognncaHHoe 3asiBfieHne, U NHble JOKYMEHTbl, HeobXxoanMble
Ans npegoctaenenHns MyHMumnanbHOM yCnyru, HanpaensawnTcs B YNOMHOMOYEHHbIN OpraH
nocpeacTeomMm EanHoro noprana.

20.2 YNOnHOMOYEHHbIN opraH obecneymBaeT B CPOKU, yKadaHHble B nyHkTax 14.1-
14.2 HacTosaiwero ADMUHUCTPATUBHOIO perfiameHTa:



1)npyem [OOKyMEHTOB, HeobxoaumbiX Ans npegoctasneHna  MyHuumnansHoOn
ycrnyru w HanpasfeHue 3asBUTEN0 3MEKTPOHHOro CcoobweHns O NOCTYMMEHUM
3aaBneHus;

2)peructpaunio  3asiBNeHns M HanpasfeHue 3asiBUTENO YBEOOMSEHUST O
pernctpaumn 3asBrneHus, nMbo o6 oTkasze B npuemMe OOKYMEHTOB, HeobxoauMMmbIX LN
npegocTasneHns MyHuumMnansHON ycnyru.

20.3 OnekTpoHHOe 3asiBrieHne CTaHOBWUTCS AOCTYMHbIM AN OOMKHOCTHOrO nuua
YNONHOMOYEHHOrO oOpraHa, OTBETCTBEHHOrO 3a MNpUeM U peructpauuio  3asBreHuns
(anee—oTBETCTBEHHOE AOSMKHOCTHOE IMLO),B  FOCygapCTBEHHOW WHAOPMaLMOHHON
cucTemMe,  UCMNOMb3yeMOM  YMNONMHOMOYEHHbIM  OpraHoM  Ans  nNpeaocTaBneHus
MyHuumnaneHon ycnyru(ganee — N'MC).

OTBeTCTBEHHOE AOMKHOCTHOE NNLLO:

1) npoBepsieT Hanuume SNEeKTPOHHbIX 3asiBMIEHWR, MNOCTYNUBLUMX MNOCPEACTBOM
EaonHoro noptana, ¢ nepMognvyHOCTbIO HE pexe 2 pa3 B AEHb;

2) paccmaTpuBaeT MOCTYNMBLUME 3asiBIEHNA W MNPUMIOXEHHbIE 3NEKTPOHHbIE
06pa3sbl JOKYMEHTOB (QOKYMEHTbI);

3) npoM3BOOUT [OEeNCTBUMS B COOTBETCTBMM C NyHKTOM 18.1 HacTtoslwero
AOMWHUCTPATMBHOIO perfameHTa.

20.4 3asBuTeni B KayecTBe peaynbTata npegocTtasneHns MyHuumMnanbHOM
ycnyrmn obecneumBaeTcsl BO3MOXHOCTb MOSyYeHUst AOKYMEHTa:

1) B doopme SneKkTPOHHOro AokKymeHTa, nognuncaHHoro YK3I1 ynonHOMO4YeHHOro
AOSMKHOCTHOro nnua YnonHOMOYEHHOrO opraHa, HanpasrieHHOro 3asBUTENIO B NIUYHbIN
kabuHeT Ha EguHoM nopTane;

2) B BMAe BymaxkHOro OOKyMeHTa, NoATBEpPXKOAloLWero coaepXXaHne anekTPOHHOro
AOKYMEHTa, KOTOopbIN 3asiBUTENb NonyvyaeT npu An4yHOM obpalieHun B YNONHOMOYEHHbIN
opraH.

20.5 TllonyyeHue nHdopmaumm 0 xoae pacCMOTPeHNsa 3asBIieHNA U 0 pesyrnbTaTte
npegoctaBneHns MyHuuunanbHON ycnyru Npou3BogMTCA B NIMYHOM KabuHeTe Ha EguHom
noptane. 3asBUTeNb MMEET BO3MOXHOCTb N0 COBCTBEHHOW MHULUMaTMBE B Ntoboe Bpems
npocMaTpmBaTb CTaTyC ANEKTPOHHOro 3asiBrieHus], a Takke MHOPMaUno o AanbHENLWnX
JENCTBUSAX B IMYHOM KabuHeTe.

Mpn npepoctasneHn MyHUuunNanbHOW YCyrn B 3NEeKTPOHHON dhopMe 3asBuTesto
HanpaBnsaeTcs:

1) yBegoMMeHNe O npueme W perucTpaumm 3asiBieHUs U UHbIX [OOKYMEHTOB,
HeobOxoaMMbIX Ans npegocTtasneHns MyHMuunanbHOW yCnyru, cogepxawee cBeAeHust o
dakte npuvema 3asBneHMs W OOKYMEHTOB, HeobxoouMMbix Ansi npenocTaBneHus
MyHuUMNaneHOM yCnyrn U Havyane npoueaypbl npegoctaBnenHns MyHuyunansHoOn ycnyru,
a Takke CBedeHusi 0 gaTe U BpPEeMEHW OKOHYaHuUA npegoctaBneHms MyHuumnanbHON
ycnyrn. nubo MOTMBMPOBAHHLIM OTKa3 B NpuemMe AOOKYMEHTOB, HeobXxoaumbixX Ans
npegocTtasneHns MyHuumMnanbHON ycnyru;

2) yBeJOMSEHNE O pesynbTaTax PacCMOTPEHUs OOKYMEHTOB, HeobxoauMmbiX OnS
npegoctaBneHns MyHuUMnanbHOM yCnyrn, cogepxawee CBedeHUs O MPUHATUK
NOSIOXKUTENBHOIO pelleHns o npegocrasneHn MyHMUMNanbHOM YCIyrm U BO3MOXHOCTU
NoNyyYnTb pesynbTaT npefoctaBneHns MyHuumMnanbHOW ycnyri, iMbo MOTUBUPOBAHHbLIV
OTKas B npegoctasneHnn MyHuuyunanbHOW ycnyri.

20.6 OueHka KayecTBa npegocTaBreHns MyHuumnnansHom ycnyru
ocyLlecTBngeTcd B cooTBeTcTBUM C [lpaBunamu oueHku rpaxgaHamyn adpdeKkTMBHOCTH
AEeATENbHOCTU pykoBoauTenemn TeppuTopuanbHbIX opraHoB denepanbHbIX

MCMONHUTENbHBLIX OpraHoB (MX CTPYKTYPHbIX noApasgeneHuin) ¢ yv4eToMm KadecTBa
NpeaocTaBneHnst VMU TOCYAAPCTBEHHbIX YCMyr, a Takke MPUMEHEHUs pPe3ynbTaToB
yKa3aHHOW OLEHKN KaKk OCHOBaHWS AN NPUHATUS pPeLlleHuid 0 AOCPOYHOM NpeKpalleHum
MCMOJTHEHUSI COOTBETCTBYIOLLMMM PYKOBOAUTENSAMU CBOUX OOIMKHOCTHBLIX 00SI3aHHOCTEW,



yTBEPXOEHHbLIMU nocTaHOBNEHNEM [MpaBuTenbcTBa Poccuiickon depepaumnu
0T 12.12.2012Ne 1284 «O6 oueHke rpaxgaHamn 3PGPEKTUBHOCTN LEATENbHOCTH
pyKkoBoOUTENEN TeppuUTOpUarnbHbIX OpraHoB dedeparibHbIX UCMOSTHUTENbHbLIX OpPraHoB (MX
CTPYKTYPHbIX —nogpasfgernieHMi) u  TeppuTopuarnbHbIX OpraHoB  rocy4apCTBEHHbIX
BHEOOKETHBIX  (POHOOB (MX pernoHanbHbIX OTAENEeHMK) C  Yy4eTOM KadecTBa
npegocTaBneHna rocydapCTBEHHbIX  YCNyr, MpefocTaBreHns roCyAapCTBEHHbIX U
MyHuUMNaneHbIX  yCAyr € Y4eTOM  KayecTBa  oOpraHuMsaumm  npegoctaBreHns
rocyaapcTBeHHbIX M MyHUUMNanbHbIX YCAyr, a Takke O MPUMEHEHUM pe3yrnbTaToB
YKa3aHHOW OLEHKM KaK OCHOBaHUS O115 NPUHATUA peLleHun O AOCPOYHOM MnpeKpalleHun
MCMNOMHEHNS COOTBETCTBYHOLLMMWN PYKOBOOUTENAMMN CBOUX JOSMKHOCTHbLIX 06A3aHHOCTENY.

20.7 Bassutenio obecneynmBaeTCqd  BO3MOXHOCTb  HarnpaBfeHus  Kanoobbl
HapyLweHus, aenctensa unu 6esgencTemne YnormHOMOYEHHOro opraHa, JOMKHOCTHOrO nvua
YNOAHOMOYEHHOro opraHa sinbo MyHMUMNANbLHOro Cry)alero B COOTBETCTBUN CO CTaTbeN
1.2 ®epepanbHoro 3akoHa Ne210-d3 u B nopsagke, YCTaHOBIEHHOM MOCTaHOBMIEHMEM
MpaBsutensctBa Poccunckon depepauun ot 20.11.2012Ne 1198 «O denepansHom
rocyaapcTBeHHOM MHOpMaLUMOHHOM cucteme, obecneyvmBatoLlen npouecc gocygebHoro,
(BHecynebHoro) obxanoBaHua pelieHnn n gencteuin (6e3nencTemst), COBEPLUEHHbIX NpU
npegocTaBneHnn rocygapCTBEHHbIX U MyHUUMNANbHBIX YCNyr» (ganee — nocTaHOBMeHWe
MpasutenscTtBa Poccuinckon ®epepaummn Ne 1198).

Pasgen V. ®opMbl KOHTPOSSA 32 UCMOSTHEHUEM afMUHUCTPATUBHOIO
pernameHTa

21. Nopspok ocywecTBIEHMA TEKYLero KOHTpossa 3a cobnoaeHne u
MCMNOJSIHEHUEM OTBETCTBEHHbIMMU JOIMKHOCTHbLIMM FIULLIAMM NOJIOXKEHUN perfiamMeHTa un
MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBaKWLWMUX TpeboBaHUA K
npeaocTtaBneHnio MyHUMUMNanbLHOM YCNyru, a Takke NpUHATUEM UMUN peLUeHUI

21.1 TeKywmi KOHTpPOSNb 3a cobniogeHneM U UCMOMHEHMEM  HaCTOALLEro
AOMVHUCTPaTUBHOIO pernameHTa, NHbIX HOPMaTUBHbIX NpaBOBbLIX  aKTOB,
yCTaHaBnuBawwux TpeboBaHuss K npepocTtasneHnto  MyHuumnanbHOW  ycnyru,
OCYLLEeCTBMSAETCA Ha MOCTOAHHOW OCHOBE [AOSMPKHOCTHBbIMW NuuamMn  AZMUHUCTPaUmUn
(YNonHOMOYEHHOro opraHa) YMNOfIHOMOYEHHbIMUW Ha OCYLEeCTBfIEHNE KOHTpons 3a
npegocrtasneHnemMm MyH1UmMnansLHOW yCnyru.

[na Tekywero KOHTPONs UCMONb3YyTCH CBeAeHUs CnyXebHOW KoppecrnoHOeHLMH,
yCTHas U NUCbMEHHas UHopMaUnsa CNeunanmcToB U JOMMKHOCTHLIX UL, AAMUHUCTPaLUn
(YnonHomo4eHHOro opraxa).

TeKyLWunn KOHTPOIb OCYLLIECTBIISETCH NyTeM NPOBeAeHNA NPOBEPOK:

1) pewweHnn o npepocTtaBreHmn (06 oTkase B npegoctaBneHnn) MyHuuMnanbHON
ycnyru;

2) BbISIBNIEHUS U YCTPaAHEHUS HapyLLUEeHWU Npas rpaxaian;

3) paccMOTpeHUs, NPUHATUA peLleHMA U NOATOTOBKM OTBETOB Ha obpalleHus
rpaxgaH, cogepkawime >xanobbl Ha peleHus, aencTeusa (besgencrteme) OOSMKHOCTHBLIX
nuu,

22. lMopsapok u nepuoanvHOCTb OCYLUECTBIIEHUS NNIAHOBLIX U
BHeNMaHOBbIX NPOBEPOK NOJSIHOThI U KayecTBa NpepocTaBneHMsa MyHuuunanbHom
yCInyru, B TOM Yucre nopsnok M popmbl KOHTPOA 32 NOSTHOTOW U Ka4eCTBOM
npepocTaBneHna MyHuuunansHou ycnyru

22.1 KoHTpomnb 3a MONHOTOW M KayecTBOM mnpedocTaBrneHus MyHuumnanbHom
ycnyru BkntoyaeT B cebs npoBeAeHMe NNaHOoBbIX M BHEMNAHOBbIX NMPOBEPOK.

22.2 [naHoBble NPOBEPKM OCYLLECTBMSOTCA Ha OCHOBaHWM TOOOBbLIX MflAHOB
paboTbl YNONMHOMOYEHHOIO OpraHa, yTBepXaaeMbix pykoBoauTenem YMnormHOMOYEHHOro



opraHa.

[Mpn nnaHoBoOW nNpoBepKke MOMHOTLI N KayecTBa npegocrasnieHna MyHuumMnansHoOW
YCIyr KOHTPONIO noanexar:

1) cobnogeHne cpokoB npefoctaBneHns MyHuuunanbHOW ycnyrn; cobnwogeHue
NosIoXKeHun HacTosLwero AAMUHUCTPATUBHOIO pernamMmeHTa;

2) NpaBUNbHOCTb WM OBOCHOBAHHOCTb MPUHATOrO pelweHnss o6 oTkase B

npegocTtasneHnn MyHuumMnansHOW yCnyru.

22.3 OcHoBaHveM ansa NpoBeAeHUs BHEMMAHOBbLIX NPOBEPOK ABMASOTCA:

1) nony4eHne OT rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOr0 camMoyrnpaBrieHu s
WHopMaUMM O npegnonaraeMbiX WU BbISBMIEHHbIX HapYLWEHUAX HOPMaTUBHbIX
npaBoBbIX akToB Poccunckon depepaumnun, HOpMaTMBHBIX MPABOBLIX aKTOB ANTAMCKOro
Kpas W HOpPMaTMBHbIX TMpPaBOBbIX aKTOB OpraHoB MECTHOro camMoyrnpaBneHus
MyHUUMNanbLHoro obpasoBaHms O3épckun cenbcoBeT TanbMEHCKOro pamoHa AnTancKkoro
Kpas,

2) obpalleHuns rpaxgaH 1 IpUaNYEeCcKUX L Ha HapyLleHus 3akoHodaTenbCTBa, B
TOM 4YUCNe Ha KavyecCcTBO npegoctaBneHns MyHuumnanbHOW ycnyru.

23. OTBeTCTBEHHOCTb AOMMKHOCTHbIX NUL, 3a peLUeHUsA U AeUCTBUS
(6e3pencTBME), npUHMMaeMble (OCyLlecTBNAeMble) MMM B XoAe NpeaocTaBfieHUsA
MyHuuMnanbHon ycnyru

23.1 [lo pesynbTaTam npoBefeHHbIX NPOBEPOK B Clyyae BbISIBIIEHUS HApYLUEHWUI
NOMNOXEeHU HacTodAwero AOMUHUCTPATUBHOIO perfameHTa, HOPMaTUBHbLIX MPaBOBbIX
akToB ANTaMCKOro Kpass WM HOPMATUBHbBIX MPaBOBbIX aKTOB OpPraHOB MECTHOrO
camoynpasrneHuss MyHuumnanbHoro obpasoBaHus O3Epckuii cenbcoBeT TanbMEHCKOro
panioHa ANTanCKOro Kpas OCYLWEeCTBNSAETCA [MpuBMEeYeHne BUHOBHbLIX UL K
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKkoHOAATeNbLCTBOM Poccuinckon deagepauuu.
[MepcoHanbHast  OTBETCTBEHHOCTb  AOSPKHOCTHbIX N 3@  NPaBUSIbHOCTb U
CBOEBPEMEHHOCTb NPUHATUS peLleHns O npegoctasneHmmn (06 oTkase B NpegocTaBrieHnn)
MyHULMNaneHOM YCryrn 3akpennsaeTcs B UX OOSMKHOCTHBIX perflaMeHTax B COOTBETCTBUM
¢ TpeboBaHMsIMKN 3aKOHOOATENBCTBA.

24. TpeboBaHuA K nopsaaKy n oopmMamM KOHTPOIA 3a NpeaocTaBneHnemM
MYHULUNANbHOW YCIyru, B TOM YUCSie CO CTOPOHbI rpaxaaH, ux oobeauHeHUn un
opraHusauuu

24.1 TpaxpgaHe, ux obbeauUHEeHUs M opraHMsauun MMeKT NPaBO OCYLLECTBIATb
KOHTpOnb 3a npegoctasrieHneM MyHuumnaneHOM ycnyrn nytem nonydeHus nHgopmauum
0 xoge npepoctaBneHns MyHuuunanbHOW yCryri, B TOM YUCIie O CpoKax 3aBepLueHus
afMWHUCTPATMBHbLIX Npoueayp(aencTasni).

MpaxgaHe, nx o6begMHEHNS U OpraHM3aLUnn Takke UMET NpaBo:

1) HanpaenATb 3aMevYaHus W MPeanoXeHuss Mo YhyudlWeHU OOCTYMHOCTU U
KayecTBa npegoctasneHus MyHuuunanbHOW ycnyru;

2) BHOCUTb MNPEeanoXeHnss O Mepax Mo YCTPaHEeHWo HapyLleHUA HacTosLwero
AOMVHUCTPATUBHOIO perfiaMmeHTa.

24.2 [OMKHOCTHble JfmMua YNOSIHOMOYEHHOrO oOpraHa MpUHUMAKT Mepbl K
npekpaweHnto  OONYLWEHHbIX  HapyleHWn,  YCTPaHAT  MpuUYMHbl U YCroBuUS,
CMOCOBCTBYIOLLME COBEPLUEHUIO HAPYLLUEHWIA.

24.3 WHpopmauus o pesynbratax pacCMOTPeHUs 3amMeyvyaHuin u npensiokeHumn
rpaxgaH, ux odobeauHeHNn N opraHn3aumin 4OBOAMTCA OO0 CBEAEHUS NUL, HanpaBMBLUMX
3TN 3aMeyaHus U NpeanoXeHus.

Paspen V. [locyae6Hbin (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUA peLueHU U



Aencteum (6esgencTBuA) opraHa, NnpeaoCcTaBnAKOLWEro rocyaapcTBeHHYO
(MyHMUMNanbHY0) ycnyry, a Takke UX AOIMKHOCTHbIX NUL, rocyAapCTBeHHbIX
(MyHUMUMNaAnNbHbIX) cRyXawmx

25.MpaBo 3asaBuTensa Ha obxanoBaHue
3aaButenb uMMeeT npaBo Ha obxanoBaHwe peweHna wn (MnNu) LOENCTBUMA
(6e3pencTaums) YNONMHOMOYEHHOIO opraHa, AOSMKHOCTHBIX UL, YNOTHOMOYEHHOro opraHa,
npun npepoctaeneHn MyHuumnanbHown ycnyrn B gocyaebHom (BHecyaebHom) nopsiake
(nanee—xanoba).

26. OpraHbl MECTHOro camoynpaBlieHUsi, OpraHM3auum 1 YnorilHOMOYEHHbIe
Ha pacCMOTpPeHMe Xanobbl NMUa, KOTOPbIM MOXET ObITb HanpaBrieHa Xxanoba
3asBuTens B gocyaebHom (BHecyaebHOM) nopsiake

26.1 B pocynebHom (BHecynoebHom) nopsgke 3assutenb (MpencraBuTenb)
BnpaBe obpaTuTtbcsa C xanobowm B NMUCbMEHHOW hopMe Ha GymakHOM HocuUTene unn B
3NIEKTPOHHOWN POopME:

1) B YNOMHOMOYEHHbIN OpraH — Ha pewleHne n (unu) gencteusa (6esgencrTene)
OOIMKHOCTHOIO Nuua, pPyKoBOAMTENS CTPYKTYpPHOro nogpasgeneHust YNonHOMOYEHHOro
opraHa, Ha peweHne wun pgenctena (6esgencteme) YNONMHOMOYEHHOrO OpraHa,
pykoBoAMTENS YNONMHOMOYEHHOIO OpraHa;

2) B BbIWECTOAWMA oOpraH Ha peweHune un (nnu) pencteus (6esgencrseue)
AOSMKHOCTHOMO Nnua, PYyKOBOAWUTENS CTPYKTYPHOro nogpasgenieHnst YNosHOMOYEHHOro
opraHa;

26.2 B YnonHomo4yeHHOM opraHe OnpeaenstoTcss  YNONIHOMOYEHHble  Ha
paccMOTpeHMe Xanob AOMKHOCTHbIE Nnua.

27. Cnoco6bl MHopMUpOBaHUA 3asaBUTENEN O NOpSAAKEe NoAaYM U
paccMoTpeHus Xanobbl, B TOM 4Yucne ¢ ucnonb3oBaHmem EgmHoro noprtana
rocyfapcTBeHHbIX U MyHUUMNanbHbIX yenyr (hyHKUnUIn)

27.1 WNHdopmaumsa o nopsake nogaym u pacCMOTPeHUst xanobbl pasmeliaeTcs Ha
MHGOPMALIMOHHbIX CTeHAAX B MecTax npefocTtaBneHna MyHuumnanbHOW ycnyru, Ha cante
YNOnMHOMOYEHHOro opraHa B ceTu «WHTepHeT», EguMHoOmM noprtane, a Takke
npegocraBngeTca B yCTHoM ¢opme no tenedoHy n (Mnun) Ha nM4HOM npueme nmbo B
NMMCbMEHHOM bopMe MOYTOBbLIM OTNPaBfEHNEM MO agpecy, ykazaHHOMY 3asiBUTenem mnu
MpencraButenem 3adaBuUTens.

28. NMepeyeHb HOpMATUBHbIX NPABOBbLIX aKTOB, PErynupyroLwmnx nopsaaokK
Aocyneb6Horo (BHecyae6Horo) obxxanosaHus aemMcteun (6esgencTeus) n (unm)
peleHun, NPUHATBLIX (OcyLlecTBNEeHHbIX) B Xoae npeaoctaBneHusa MyHuumnanobHomn
ycnyrum

28.1 TMopspok gocygebHoro (BHecyaebHoro) obxanoBaHnsa pelleHnin n encTBum
(6esgenctemsl) YNONMHOMOYEHHOro opraHa, npegocrasnstowero MyHuumnanbHyo ycnyry,
a TaKkKe ero A0SMKHOCTHbIX L, perynmpyeTcs:

1) ®enepanbHbiM 3akoHOM Ne210-P3;

2) noctaHosrneHnem [pasutensctea Poccunckon degepaummn ot 16 asrycrta 2012

roga Ne 840;
3) noctaHosrneHnem [pasutensctea Poccuinckon ®epepaumm Ne 1198.



MpunoxeHne Ne1

K AOMUHUCTpaTUBHOMY pernameHTy

0T102.04.2024 Ne 14
Mo npenocraBneHnio

MyHuumMnansHOM ycnyru

dopma 3asiBNieHUs1 0 Bblgaye paspelueHusi Ha NpaBo BbIPYOKK 3eneHbIX

Komy:

LaHHblIe
lNpedcmasumernsi
(Pusuyeckoe nuyo)

[laHHbIe
[pedcmasumensi
(MIHOusudyarbHbIU
npeodnpuHuMamersis)

[laHHblIe
lNpedcmasumerns
(FOpuduyeckoe nuyo)

HacaXxaeHun

(HaMMmeHoBaHWe YNOMHOMOYEHHOIO opraHa UCMONHUTENBHOWN
Bnactu cybbekta Poccuickon degepaumm nnu opranHa

MECTHOro caMoyrnpaBrieHust)

damunusa

Nma

OT1yecTBO

HanmeHoBaHWe OOKyMeHTa,
yOOCTOBEPSIOLLENO JIMYHOCTb
Cepus

Homep

[laTta Bblgayn

Kem BblgaH

TenedoH

OnEeKTpOHHas noyTa

damunumsa

Nmsa

OtyecTBO

OrPHUI

NHH

TenedoH
OnNeKTpPOHHas noyrta

NMonHoe HanmeHoBaHue opraHmnsauunn

OpraHusaunoHHo-npaeoBasi opma

opraHusaumm
OrpH

NHH

TenedoH

ONeKTpPOHHas noyrta
damunnusa

Nma

OT14yecTBO

HanmeHoBaHMe AOKYMEHTa,
yOOCTOBEPSIOLLENO JIMYHOCTb
Cepus

Homep

[laTta Bblgayn

Kem BbloaH



TenedoH

OneKTpoHHas noyTa
[aHHble 3asisumerns

damunusa
(Pusuyeckoe nuyo)

Nms

OTyecTBO

HanmeHoBaHMe OOKYMEHTa,

yAOCTOBEPSAIOLLErO IMYHOCTb

Cepusa

Homep

[aTa Bblgayun

Kem BbloaH

TenedoH

ONeKTpOHHas noyrta
[laHHble 3asieumerns

(MHOusudyarbHbIl damunusa
npednpuHuUMamerib)
Nmsa
OTtyecTtBO
OrPHUNM
NHH

HanmeHoBaHWe OOKyMeHTa,

yOOCTOBEPSIOLLENO JIMYHOCTb

Cepus

Homep

[lata Bblgayn

Kem BbloaH

TenedoH

OneKTpOHHas noyTa
JlaHHbie 3aseumerns

[MonHoe HanMeHoBaHWEe opraHM3auum
(FOpuduyeckoe nuyo)

OpraHusaunoHHo-npaBoBasi opma

opraHusaumm

OrpH

NHH

TenedoH

OneKTpOHHas noyTa

damunus

Nma

OTt4yecTBO

HanmeHoBaHVe OOKyMeHTa,

yOOCTOBEPSIOLLENO JIMYHOCTb

Cepus

Homep

[laTta Bblgayn

Kem BbloaH

TenedoH

OneKTPOHHas noyTa



3AABINEHUE
0 Bblgaye pa3pelueHusi Ha NpPaBo BbIpyOKN 3eneHbIX HacaXaeHUn

Mpowy BbldaTb paspelleHne Ha npaBO BbIPYOKM 3eNneHbIX HacaXaeHWN

CBefeHna 0 JOKYMeHTaxX, B COOTBETCTBUM C KOTOPbIMW NPOBOANTCS BbipybKa
3eneHbIX HacaXXaeHun:

MpunoxeHus:

{®.1.0}
OO.MM.ITTT

CBegeHus o6 3NeKTPOHHOM nognucu




MpunoxeHune Ne 2

K AODMUHUCTPaATUBHOMY perfiaMmeHTy
oT 02.04.2024 Ne 14

Nno npeaocTaBneHunto
MyHuUMNansHOM ycryru

dopma paspeLueHUsi Ha NpaBo BbIPYOKM 3eNeHbIX HacaXaeHUn

OT:
(HaumeHogaHue
YMOSTHOMOYEHHO20 op2aHa)

Komy

(pamunus, ums,
omyecmeo - 051 epaxko0aH
U UHOuBUOYyaribHbIX
npednpuHuMamersneu, unu
rosiHoe HauMeHoeaHue
opeaaHu3ayuu — ons
ropuduYyecKuUXx nuy,

(mouymoeniti uHOekc
u adpec, adpec
3/1eKMPOHHOU NMoYmal)

PA3PELUEHUE
Ha NpaBo BbIPYOKU 3eneHbIX HacaXaeHun

dama peweHusi HOMep peuweHus
YMOSTHOMOYEHHO20 op2aHa YMOSTHOMOYEHHO20
MeCmHO20 caMoyrpasrieHust ope2aHa MecmHoz20
camoyrnpaereHus

Mo pesynbTaTaM paccMOTpeHus  3anpoca :
yBEAOMMSIEM O NPeaoCTaBfeHNN pas3peLleHns Ha npaBo BblpYOKM 3eNeHbIX HacaXxaeHun
Ha OCHOBaHMU Ha 3eMesflbHOM yyacTke C KagacTpOBbIM
HOMEepOM Ha CpOK A0 :

[MpunoxeHune: cxema ydacTka C HaHECEHMEM 3€eNEHbIX HacaX4eHWI, NoAnexaLmx
BbIpyOKe.

{®.1.0. domkHoCMb CBeneHust 00
YNOJIHOMOYE€HHO020 COmpyOHUKa} 3NEeKTPOHHOW
noanucu




[MpunoxeHuve

K paspeLLeHnto Ha NpaBo BbIpYOKu
3eneHblX HacaxaeHumn
PerucTtpaunoHHbin Ne:

[ara:

CXEMA YYACTKA C HAHECEHMEM 3ENEHbIX HACAXOEHWIA, NOONEXALLUX

BbIPYBKE
{®.1.0. domxkHOoCMBb CBepneHus o6
YNOJIHOMOY€HHO20 compyOHUKa} 3N1eKTPOHHOM
nognucum




MpunoxeHue Ne 3

K AQMUHNCTpaTUBHOMY pErfiamMeHTy
oT 02.04.2024 Ne 14

Mo npenocTaBneHunio
MyHuUMNansHOM ycryru

Popma pewieHns 06 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANnA
npepocTaBneHus ycnyru / o6 otkase B npefocTtaBneHun ycnyrm

Kom

y (pamunus, ums,
omyecmeo - 011 epak0aH
U UHOusuUOyarsibHbIX
rnpednpuHuMamersed unu
rMnosiHoe HauMeHosaHue
opaaHu3zayuu — Ons
ropuduyeckux nuuy,)

(noymoenbil UHOeKC
u adpec, adpec
3/1eKMPOHHOU MoYMbl)

Or:
(HaumeHosaHue
YNOSTHOMOYEeHHO20 opaaHa)

PELUEHUE
06 oTKka3e B npueme AOKYMEHTOB, HEO6OX0AUMBIX ANA NpeAocTaBneHus ycnyrm /
06 oTKka3se B npeaocTaBfieHMU yCryru
Ne / ot
(Homep u dama peweHusl)

Mo pesynbTatam paccMOTpeHusi 3asiBNeHust nNo ycnyre «Bblgaya paspeluennss Ha
NpaBo BbIPYOKM 3eneHbIX HacaXgeHun» oT N MPUINOXKEHHBIX K
HeMy OOKYMEHTOB, OpraHOM, YNOMHOMOYEHHbIM Ha NPeaoCTaBrieHne ycrnyru :
NPUHATO pelleHre 06 oTkase B NpuemMe AOKYMEHTOB, HEOBXoAnMbIX AN npeaocTaBneHus
ycnyrm / o6 oTkasze B MpedocTaBfeHuM YCnyrn, Mo CcnegylowmMm  OCHOBaHUSAM:

Bbl BNpaBe NnoBTOpHO 06paTuUTbCA B OpraH, YNONIHOMOYEHHbIN Ha NpedocTaBneHne
yCrnyrm C 3asiBNEHMEM O MNpPeaocTaBfeHun YCNyrn nocre YCTPaHeHUs1 YyKas3aHHbIX
HapyLLUEeHNN.

[aHHbIn OTKa3 MoxeT ObiTb ob6xanoBaH B pgocyaebHOM nopsiake nyTem
HanpaBneHus xxanobbl B opraH, yNoNIHOMOYEHHLIN Ha NpeaoCTaBNeHne ycrnyru, a Takke B
cynebHom nopsgke.

{®.1.0. domkHoCcMb CBepneHus 006
YNOJIHOMOYE€HHO020 cOompyOHUKa} 3NEeKTPOHHOWM
noanucu




MpunoxeHune Ne 4

K AogmuHnctpatnsHomy pernameHTty ot 02.04.2024 Ne 14

MepeyeHb agMUMHUCTPATUBHLIX Npoueayp

Mo npegocTaBneHuo
MyHuuunaneHom ycnyrm

Ne MecTo [Mpouenypbl HevcTeusa MakcumanbHbIA CPOK
n/n BbINOMHEHUSA
penctBus/
ncnonb3yemas
nC
1 2 3 4 5
MpoBepka JOKYMEHTOB U KOHTpOnb KOMMNEKTHOCTU NPeaoCTaBEHHbIX
1 | Begomcteo/TIIC poBepka Aloky P PeA
permcTpauma 3asaBneHuns OOKYMEHTOB
MNoaTtee eHue nonHomoumn lNpeacrasutens
2 | BegomctBo/lIC ATBERKA PeA o 1 paboyero gHsat
3aaBuUTENs
3 | BegomctBO/TTTC Perncrpaumna 3asiBneHus
4 | Begomcteo/lMTC MpuHaTHe pelieHns 06 oTkase B NnpuemMe AOKYMEHTOB
BenomctBo/IMTC/ | Nony4eHune cBegeHui
5 HanpaBneHne mexXBegoOMCTBEHHbIX 3anpoCcoB
CM3B nocpegcrsom CM3OB -
[o 5 pabounx gHen
6 Bepomcto/l1TC/ Mony4yeHne oTBETOB Ha MEXBEOOMCTBEHHbIE
CM3B 3anpochl
NogroToBka akTa Bble3n Ha mecTo npoBedeHust paboT ans
obcnegoBaHus, obcnenoBaHus ydacTka
HanpasneHne Ha4ucrneHnn | HanpaeneHue akta obcnegoBaHus, pacyeTa
KOMMEeHCaLNOHHOM KOMMEeHCaLMOHHOW CTOMMOCTM
Benomcteo/MIC/ 4 " .
7 CM3B CTOMMOCTM [o 10 pabounx gHewn

Bblgava (HanpasneHve) akta obcrnefoBaHns n cyeta
Ans onnartbl KOMMEHCALMOHHOW CTOMMOCTH

KOHTpOJ'Ib NOCTyrnJjieHna onnarthbl

Mpuem ceegeHu 06 onnate

1 He BrrouaeTcs B 00IMIA CPOK MPETOCTABIEHUS TOCYAaPCTBEHHOM YCIIyTH.




Ne MecTto Mpoueaypsol HevctBusa MakcrumanbHbIA CPOK
n/n BbIMOSHEHNS
nencteus/
ncnonb3yemas
nNC
1 2 3 4 5
PaccmoTpeHue lMpoBepka COOTBETCTBUS AOKYMEHTOB U CBEAEHWI y
8 | BegomcTtBo/l1TC P - poBep AOKY A [o 2 pabounx gHen
AOKYMEHTOB U CBeJEHUM YCTaHOBJIEHHbIM KPUTEPUAM A715 NPUHATUS peLleHns
9 | BegomctBo/I1C | lNpuHATHE peleHns [MpuHATHE pelueHna o NpeaoCTaBNeHUN yCrnyru [o 1 yaca
10 | BegomcTteo/T1C dopmMrpoBaHUe peLleHnst 0 NpeaoCTaBNEHUN YCIyrn
MpuHATHE peleHnsa o6 oTkase B NpegocTaBneHnn
11 | BegomcTo/TIC P P PeA
ycrnyrm
12 | BegomctBo/TIC dopmupoBaHne 0TKasa B NpegoCcTaBNeHuu ycnyru
Bblgaya pesynbTaTa B BUAe ak3emnngapa
Bblgaya pesynbTtarta Ha [Mocne okoH4YaHusA
9MNEKTPOHHOrO AOKYMEHTa, pacrneyaTaHHOro Ha
13 | BegomctBO/IMTC | BymaxkHOM HocuTene npouenypbl NPUHATUSA

(onumoHanbHO)

Byma)kHOM HocuTene, 3aBepeHHOro NOANUChHIO 1
neyartbto / Begomctee

peweHns




